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006 yTBepKIeHHH AJIMHUHUCTPATHBHOTO pernaMenta MuHHCTEpCTBA Tpyaa
¥ commabHOM 3amuThl Kabapauno-bankapekoit Pecrrybnuku

B coorBercTBuu ¢ PenepanbHbiM 3akoHOM OoT 27 wuionst 2010r. Ne 210-@3
«O0 opraHM3allM{ NpPeIOCTaBIeHUS IOCYAapCTBEHHBIX W MYHHIUIIAIBHBIX YCIYI»,
[IOCTaHOBJIEHHEM [IpaBurenscTBa Kabapauno-bankapckoi PecryOnuku
or 10 ogexabps 2018r. Ne 232-[II1 «O paspaboTke #  yTBEPKICHUH
aJIMHHHUCTPAaTHBHBIX pEerjiaMeHTOB OCYILIECTBIIEHUS TOCYAapCTBEHHOIO KOHTPOJISA
(Ham3opa) U AJMHUHUCTPATUBHBIX PErJIAMEHTOB IPEOCTABIIEHHs [OCYIaPCTBEHHBIX
yCIIyT», B IEISX TOBBIIIEHUsS KadecTBa MPENOCTABIEHHS IOCYJIapCTBEHHBIX YCIYT,
OTIpejie/IeHUs] CPOKOB M I10CJIeI0BATE/NBHOCTH AEHCTBHH  (8IMHHHCTPATUBHBIX
MpoLeayp) IpH I1peoCTaBIeHHH FOCY1apCTBEHHbIX YCIIyT NPHKA3bIBAIO:

1. YTBepauTh IpuiaraeMblii AIMUHHUCTPATUBHBINA pernamMeHT MuHHMCTEpCTBa
Tpyaa W  coummanbHO#M  3ammThl  KabapaumHo-bankapckoi — PecmyGnunku
110 TIPeIOCTaBIICHHUIO TOCYAapPCTBEHHON YCIIYTH:

«[Tpucsoenue 3Banus «Betepan Tpyaa» v Bbljaya yaoctosepeHus «Berepan
TpyZar.

2. PykoBojuTento JemapraMeHTta couuanbHOro obcmyxuBanus (Kcanae
M.A.), HayalbHUKY OTJjejia 3aluThl BeTepaHoB U uHBaIMA0B (IllaBaeBa E.X.),
JIMPEKTOPaM TOCYAapCTBEHHBIX Ka3eHHBIX y4peKJIeHuH LleHTpel Tpyna, 3aHATOCTH U
COITMATBLHON 3alMThl B MYHHUIIUIIAIBHBIX PAOHAX U FOPOACKUX OKpPYrax 00ecneunTh
peanu3aluio  AJIMHHUCTPAaTHBHOIO perjaMeHTa, YTBEPXKIEHHOro IYHKTOM |
HACTOSIILEro MpHKasa.

3. HauaneHuKy oOTmena 3aumThl BeTepaHoB M uHBanuaoB (Illasaea E.X.)
HACTOSLLMHA TTPUKA3 CO [IHS €r0 NMOIIHACAHHS

1) nmoBecTH [0 CBeIEHHA JMPEKTOPOB TOCYJApCTBEHHBIX  Ka3eHHBIX
yvupexxaeHuit 1leHTprr Tpyaa, 3aHATOCTH W COLMAILHON 3aIIMThl B MYHHUIHIATbHbBIX
paiioHax ¥ TOPOJACKUX OKpYyrax B 7-IHEBHBIH CPOK;

2) HaNpaBUTh:

a) B JenapTaMeHT HGOPMAIHOHHBIX TEXHOJIOTHH YIIpaBiieHus JiejiaMu 1 1aBel
u IlpaButensctBa Kabapauno-bankapckoit PecrmyOnuku 571€KTPOHHOH —KOMMH
(obpa3a) mMmpaBOBOrO akTa, 3a HCKIIOYEHHWEM HOPMATHUBHBIX IIPABOBBIX aKTOB



WIM  OTIENbHBIX  [IOJIOKEHWM,  COJAEp)KallMX  CBEIEHHS,  COCTaBJSIOLLUE
rOCYIapCTBEHHYIO TalHy, MM CBeJeHUS KOHGUICHUMAJIBHOTO XapakTepa He
1103/1Hee OJIHOro pabouero JHs, CAeAylOLIero 3a JHeM MX NpuHATHs, (10 17 ydacos
20 muHyT — B pabouue gHH, 10 16 4acOB — B MATHULLY, TPEANPA3THAIHbBIC THH);

©) OTBETCTBEHHOMY JIALY AJIs Pa3MEIIeHHUs Ha OQULUATIBHOM HHTEpHET-CaiTe
MunuctepcTBa Tpyaa U colmajibHOU 3amuTel Kabapauno-bankapekoit PecnyOnuku
B 3-IHEBHBIH CPOK;

B) B mpokyparypy Kabapamno-bankapckoit PecnyOnuku ans nposeieHUs
AHTUKOPPYIIIMOHHOM 3KcepTU3sl B 1 0-1HEBHBIN CPOK;

r) B raszery «OdunuansHas Kabapauno-bankapus» a18 omyOnuKoBaHHS
B 7-IHEBHBIU CPOK;

n) B Ympasinenue MuHucTtepcTBa rocTHlMM  Poccuiickoit  ®@enepauuu
no Kabapauno-bankapckoit PecnyOnuke Ha rocyzapCTBEHHYIO PETHCTPALMIO
B 7-THEBHBIM CPOK CO JHS O(HULMAIBLHOIO OIIYOJIMKOBAHHUS;

€) B OTIE] rOCYJapCTBEHHBIX YCIYI U MEXBEJIOMCTBEHHOIO B3aUMOAEHCTBHUS
(QmemecoB P.X.) mist pa3MentieHus cBeAeHU Ha EaquHOM noprane rocy1apcTBEHHBIX
U MYHHUITUTIAJIBHBIX YCIYT B 2-JIHEBHBIA CPOK.

4. KoHTposib 32 HCIOJHEHHWEM HACTOSIIEr0  IpUKa3a  BO3JIOXKUTH
Ha 3amecTtuTess muauctpa E.B. Pomanosy.

W.o. munucTtpa A.O. Acanos
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[ Ipunoxxenue
K Npuka3y MUHUCTepCTBa TpyIa
U COLMANIbHOM 3alIUTHI
Kabapauno-bankapckoii Pecrrydmuku
OT«70» /[ 2019 r. Ne 2 g9& - /7

AJAMHHHCTPATHBHbIH perjaMeHT
npeaocrabjieHusi Ha TeppuTopun Kabapauno-bankapcekoii Pecnyoiiuku
rocy1apcTBEHHOM YCJIYIH N0 NPHCBOEHHIO 3BaHus «Berepan Tpyaa»
H Bblaaye yaocToBepeHus: «Berepaun Tpyaa»

1. O0mue noJ10KeHUS

1.1. TIpeamer pery/inpoBaHHs aIMHHHCTPATHBHOIO perjaMeHTa YCIyrH
(onmucaHHe YCJIYTH)

1.1.1. Hacroammii aaMMHHCTPAaTHUBHBIH pErJiaMEHT YCTAHABIMBAET IOPSAIOK
M CTaHIapT MpenocTaBjieHuss Ha Teppuropun Kabapauno-bankapckoit PecryOmuku
rOCy1apCcTBEHHOM YCIyIM IO IPHUCBOCHHMIO 3BaHUsi «Berepan Ttpyma» u Bheligaue
yaocroBepeHus «Betepan tpyaa»

1.2. Kpyr 3asiBureeii

1.2.1.  3asBUTensMH, HMEIOLUMMH IIPpaBO OOpaTUThCA 3a  IOJy4eHHEM
rocy1apCTBEHHOMN YCIIyTH, SIBISAIOTCS (U3NUecKUe THla (Jalee - 3asBUTEIIN ), TpaxaaHe
Poccuiickoit @enepanuu, HMMEIOLIME pPErUCTPaLI0 [0 MecTy JKHTEIbCTBA Ha
tepputopun Kabapauno-bankapckoii PecriyOnuku u3 yuca:

1) narpaxxaennsix opaeHamu unu MepaasiMu CCCP umu Poccuiickoit ®enepaiuu
nmbo ynocroenssle nodeTHbix 3BaHud CCCP umu Poccuiickoit Mepepaimu, 1160
HarpaXJIeHHbIX MO4YeTHbIMU Ipamoramu lIpesunenta Poccuiickoit @enmeparuu wiu
yaocroeHHble  OnarogapHoctd  [Ipesunenta  Poccmiickoit  ®epepauuu, aubo
HarpaKJA€HHbIX BEJOMCTBEHHBIMH 3HaKaMM OTJIMYMS 3a 3aciyrd B Tpyle (cmyxbe)
U IIPOJIOJDKUTENIBHYIO paboTy (ciy>k0y) He MeHee 15 jeT B COOTBETCTBYIOLIEH chepe
NesTeIbHOCTH (OTpaciM JKOHOMHKHM) W HMEIOIIHX TPYJOBOH (CTpaxoBoi) crax,
YUHATBIBAEMBIH Ul Ha3HAUYEeHHs [IEHCHH, He MeHee 25 jeT s MyxX4uH U 20 et mis
KeHILMH MM BBICIYTY JIeT, HeoOOXOAMMYIO [JIsl Ha3HaueHMs IIEHCHH 3a BBICIYTY JeT
B KaJIeH/1apHOM HCUHCIECHUH;

2) HarpaxXJIeHHBIX Mo cocTosHUIO Ha 30 mroHs 2016r. BeIOMCTBEHHBIMU 3HAKaMu
OTJMYMS B TPyJe W MMEIOUMX TPYAOBOH (CTPaxoBOM) CTax, YYUTBbIBAEMBIH sl
Ha3HAYeHUsI [IEHCHH, He MeHee 25 J1eT 11t MyK4KMH U 20 JeT 4151 KEeHIUWUH WU BBICIYTY
7eT, HeoOXOIMMYIO IS Ha3HaY€HUs I[I€HCHM 3a BBICIYTY JeT B KaJeHIapHOM
MCUUCIIEHUH;

3) HayaBILUX TPYAOBYIO JESITEIBHOCTh B HECOBEPIIIEHHOIETHEM BO3PAcTe B MEPHO/L
Bemikori OredecTBEeHHOM BOMHBI M HMMEIOIIMX TPYIOBOH (CTPaxoBOM) CTaK He MeHee



40 ner mns MyXHYdMH U 35 JIeT AT JKEHIIMH, MCKIIHOYas Meproa paboThl HA BPEMEHHO
OKKynupoBaHHbIX TeppuTopusix CCCP;

4) HarpaxXI€HHBIX TOCYIapCTBEHHBIMM Harpazamu Kabapauno-bankapckoit
PecryOnuky, y4ypeXIeHHBIMH B COOTBETCTBHM C 3aKOHoJarenscTBOM KabapauHo-
bankapckoit Pecrybnuku (opreH «3a 3acayru  nepen  KaGapauno-Bamkapckoit
PecriyOnukoii», mnoudeTHbIM 3HaK «3a 3acayrd nepen KabapauHo-bankapckoi
PecnyOnukoi», [louetHas rpamora Kabapauno-bankapckoid PecnyOnuku, menans
«MarepuHckas ciaBa», nouerHele 3BaHus KabapawHo-bankapckoit Pecrny6imkm),
a Takke HarpaxaeHHbsle [loyeTHol rpamotoil Ilpesuauyma BepxosHoro Cosera
KBACCP, KBCCP mubGo ynmocroennsle mouetHerx 3Banuid KBACCP, KBCCP
A HMMEIOIINE TPYAOBOU (CTpPaxoBOM) CTaXX, YYMUTHIBAEMBIM /I HA3HAUCHHS II€HCHUH,
He MeHee 25 JieT s My>X4YUH U 20 JeT s KEeHIIMH WM BBICIYTY JIeT, He00X0AUMYIO
JUISl HA3HAYEHUS TIEHCUU 3a BBICIIYTY JIET B KaJeHapHOM UCYUCIIEHUH.

1.2.2. TlonTHOMOYMSIMH BBICTYNAThk OT UMEHHU 3asiBUTE/IEH NPHU B3aUMOIEHCTBUH
C COOTBETCTBYIOIIMMH OpraHaMy MCIOJHUTE]BHOU BJIACTH, OpPraHaMM MECTHOTO
caMOyIIpaBlIeHHs] ¥ WHBIMHU OpPTaHU3ALMSIMH IPU MPEIOCTABICHUH TOCYIapCTBEHHOU
yCIyru odanaror:

1) 3aKOoHHBbIE TIPEJACTAaBUTEIM (OMEKYHBbI, TIONEYUTEIH) HEALeCIOCOOHBIX
3asiBUTEJIEH;

2) YIOJHOMOYEHHBIE JIMIA, ASHCTBYIOIIME B CHJIY I[OJIHOMOYMA, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH, O(OPMIIEHHOW B COOTBETCTBHM C [JEHCTBYIOLIMM 33aKOHOJATEIbCTBOM U
TOATBEPXKIAIONICH HaauuMe y NpeJICTaBUTeNs IpaB JAEHCTBOBATH OT JIMLA 3asiBUTEIA
(manee - MpeICTaBUTENIN).

1.3. TpeboBanus Kk mopsaaky HHGOPMHPOBAHHS
0 MpeJoCTAB/JEHHH TOCYyI1apCTBEHHOH YCAYIH

1.3.1. HMudopmauus o0 MecTax HaXOXKJIEHHUS OpraHu3alui, Yy4acTBYIOIIMX
B IPEJOCTABICHUM TOCYIApCTBEHHOH YCIyru, rpapukax padoThl, KOHTaKTHBIX
TenedoHax (najiee - CBeJICHUS MHPOPMALIHOHHOTO XapaKTepa) pa3MellaeTcs:

Ha CTEHJIaX B MeCTaX IPelOCTaBIIEHHs IOCy1apCTBEHHON YCIIYTH;

Ha oduuMansHOM caite MuUHUCTEpCTBA Tpyda W COLUMAIbHOM  3aLIMThI
KabapauHo-bankapckoii Pecrydnuku (1anee - MUHHCTEpCTBO) U B ceTH «MHTepHET»;

Ha caWTax II0JIBeJJIOMCTBEeHHBIX MMHHUCTEPCTBY I'OCYJapCTBEHHBIX Ka3e€HHBIX
yupexaenuit: [leHTp Tpyna, 3aHATOCTH M COLMAabHOM 3aiMThl bakcaHckoro paiona;
IlenTp Tpyna, 3aHSITOCTH M COLMAIBHOM 3aIlMThl 30JILCKOro paiiona; Llentp Tpyna,
3aHATOCTH M COLMAJBbHOM 3aumThl Maiickoro paiiona; lLleHTp Tpynda, 3aHATOCTH H
colMabHON 3ammThl JleckeHckoro paiiona; LleHTp Tpy/aa, 3aHATOCTH M COLMAIbHOH
saumthl I. Ilpoxmamnoro W IlpoxianneHckoro paiona; Llentp Tpyma, 3aHATOCTH
M COLMAIbHOM 3ammThl I. Hambumka; [leHTp Tpyzaa, 3aHATOCTH H COLMAIBHOM 3aIIUTHI
Tepckoro paitona; LleHTp Tpy/ia, 3aHATOCTH ¥ COLMAIBHOM 3allUTEI Y PBAHCKOIO palHoHa;
LleHTp TpyZda, 3aHATOCTH M colmanpHOl 3ammThl Yeremckoro paiona; Llentp Ttpyna,
3aHSATOCTH U COLMAIBHOM 3anmrTel Yepekckoro paiona; LleHTp Tpynaa, 3aHATOCTH H
COLIMAIIbHON 3allMTBl  DIIBOPYCCKOro paioHa, Paclo/IoKEHHBIX 10 MECTY KHUTE/bCTBa
3asiBuTeNs (manee - Llentp);



Ha caiite ['ocynapcTBeHHOTO OXOIKETHOTO YUpEKACHHS
«MHOro)yHKIIMOHAIBHBIA ~ LEHTP 110 TNPEIOCTaBICHHIO TOCYJAapCTBEHHBIX U
MyHULMNaneHeIX yeayr Kabapauno-bankapckoin PecnyOnukuy» (nanee - MOLI);

B (perepanbHON rocyIapcTBEHHOH MHGOpMAMOHHON cucTeMe «EnuHbIi moprai
TOCY/JIapCTBEHHBIX M MYHULMIAJbHBIX YCayT (hyHKIMI) (nanee - moptan).

CnpaBo4Has WH(pOpMaLWs He MPUBOJUTCA B TEKCTe aAJMHHHCTPATHBHOIO
perinaMeHTa M TMOANEXKHT 00s3aTeTbHOMY pasMeIeHHUI0 Ha O(QUIHATBHOM caiite
MunucrepctBa B cetu  «MHTepHer», B  (demepaqbHOl  roCyHapCTBEHHOM
UHpopMaLMOHHOW  cucteMe  «®DenepaipHBIH  peecTp  TFOCYJapCTBEHHBIX U
MYHULIMIAIBHBIX ycayr (QyHKUMA)» (nanee - denepaibHbI peecTp) u Ha EnunHOoM
nopTaje rocyapCTBEHHBIX U MYHULMIIANBHbIX YCIYT (HYHKUMH).

1.3.2. Mudopmauns mo BompocaMm IpeJOoCTaBIeHHsS TOCYIapCTBEHHON YCIIyTH,
B TOM YHCJIe O XOJ€ IPEeJOCTaBIIEHUs TOCYAapCTBEHHOW YCIIYIH, MPEIOCTaBIISIETCS
3a$BUTEI0 B YCTHOHM (Ipu JIMYHOM OOpallleHWH 3asBUTENS WM 10 TeledOoHy) HIIK
NUCBbMEHHOM dopMe (MpU NUCbMEHHOM OOpalleHWH 3asgBUTENs [0 T04Te WU
3JIEKTPOHHOM 110YTe).

Jlns monydyeHUs CBEJACHMH O XOJe IpeNoCTaBlIeHUs TOCYIApPCTBEHHOH YCIyru
3asgBUTE/IEM YyKa3biBaeTcs (Ha3bIBaeTCs) JaTa W HOMEpP PEeTUCTpalMy 3asiBIICHHS,
o0o3Ha4yeHHasl B paclucke o npueme JokKymeHToB B LleHTp mub60 M®LI npu nomade
JTIOKYMEHTOB.

1.3.3. YcrHoe uHpOpMUpOBaHME OcyllecTBiseTcs creuranuctoM llenTpa mpu
oOpalieHun 3asBUTEIS 32 HHGOPMALIMEH JTMYHO WU 10 TeaedoHy.

[Ipu oOpamenuu 3a uHQOpMAaUeld IpeacTaBUTeNs 3asBUTENs HHGOpMaLUs
IpefOCTaBIsIeTCss MPH  HAJIWYHH Y  HEro  JOKYMEHTa,  IIOATBEpIKAAIOIIEro
COOTBETCTBYIOIIME TTOJTHOMOYHSI.

Crienmamuct lleHTpa, OCYIIECTBASIONIMNA YCTHOe HH(MOPMHpPOBaHHE, JOJKEH
NPUHATH BCE MeEpbl s TPEJIOCTaBIeHHUs] ONepaTUBHOM HH(OpMalnUd B OTBETE HA
II0CTaBJICHHBIE BOIPOCHI, B TOM YHUCJ/IE C PUBJIEYEHUEM JIPYTHX CIIELHATHCTOB.

Bpems oxuganus B odepead Ipu oOpalleHUM 3asgBUTENs (IIpeacTaBUTENs
3asgBHUTENIS) 3a TMOJyYeHHEM YCTHOTO MH(OPMHUpPOBAHUS HE MOXET I[IPeBbIIIAaTh
15 MUHYT.

[Tpu ycTtHOM wHHGOpMUpoBaHMH MO TenedoHy crneuranuct LleHTpa nomkeH
Ha3BaTh (haMUIIHIO, MMS1, OTHECTBO, 3aHUMaeMy10 JO/DKHOCTh U HauMeHoBaHue [leHTpa.

Ecinu cnenuanucr LleHTpa, K KOTOpoMy oOpaTuics 3asiBUTENb (IIpe/iCcTaBUTEND
3asgBUTEJII), HE MOXET OTBETHUTh Ha BOIPOC CAMOCTOSATENBHO HENOCPeJCTBEHHO
B MOMEHT YCTHOIO OOpalleHHsi, TO OH JO/DKEH INpeAJIOKHTH OOpaTHTBCS K APYroMy
cnenuanucty Llentpa b0 oOpatuthes B LleHTp ¢ NHMCBMEHHBIM 3allpOCOM
0 TpejocTaBIeHHH WHQOpMaIuK, Ju00 Ha3HAuUUTh ApPyroe yaoOHOe Ul 3asBUTENs
(mpeacTaBuTeNs 3asSBUTENsI) BpeMsl A IMOBTOPHOro oOOpallleHMs, HO He I031Hee
CITeIYIOLIETO AHS ITpHeMa rpak/iaH.

1.3.4. TIuceMeHHOe HMH(MOPMUPOBAHHE OCYIIECTBIACTCS IIyTEM HalpaBIeHHsa
OTBETOB  IIOYTOBBIM  OTIPAaBJIEHHEM  HWIH  ITOCPEACTBOM  MH(YOPMALHOHHO-
TeJIEKOMMYHHKAIIMOHHBIX ceTelf OO0IIero IMoab30BaHUA (IO SJEKTPOHHOM IOYTE,
1o (akCUMIITBHOI CBsI3H, yepe3 ceTb VIHTepHeT).



PykoBoaHTeNlb CTPYKTYpHOTO noapasznenenus LleHTpa onpenensieT UCIOIHUTES
I MOATOTOBKM OTBeTa I10 KaXJAOMy KOHKPETHOMY IHCBMEHHOMY OOpallleHHUIo
3asBUTENS (ITpeICTaBUTEIS 3assBUTEIS).

OTBeT Ha mNHCBMEHHOE oOpalleHue 3asBUTENS (MPEICTaBUTENs 3asBUTES)
MIPeIOCTABISAETCS B IIPOCTOM, YETKOM U MOHATHOHN hopMe U JI0JIKEH COepPIKaTh OTBETHI
Ha M0CTaBJIeHHbIe BOMPOCHI, PaMUIHIO, HHULIMATIBI U HOMEp Tejle(OoHa UCTIOTHUTEIS.

OtBer mnoanuceiBaercsi aupektopom lLlentpa nubo ero 3amectuteneM u
HaIpaBJIseTcss B MUCbMEHHOM BHJI€ CIIOCOOOM JOCTaBKM OTBETA, COOTBETCTBYIOLLUM
crioco0y oOpalleHus 3asiBUTeNs (IIpeAcTaBUTelNs 3asiBUTeNs) 3a WH(popMalued, WIH
CrIocOOOM JOCTaBKM OTBeTa, YKa3aHHBIM B [IHCEMEHHOM OOpAaIllleHHU 3asBHTENs
(TIpeicTaBUTES 3asBUTEIS ).

WMubopMupoBaHue 3aiBUTeNsl O XOAe W pe3ylbTaTe IpeJocTaBIeHHs
rOCY/IapCTBEHHOM YCIYTH OCYIIECTBISETCS B JJIEKTPOHHOW (opMe uepe3 JIMYHBIHA
KaOWHET 3asBHUTEIS, PACIIOJIOKEHHBIH Ha r1opTae.

Wudopmauus 1mo BorpocaMm MpeocTaBIeHHs TOCYAapCTBEHHOW YCIYTH, B TOM
qUCIIe O XOJe ee MpeNOCTaB/eHHs, MOXKeT ObITh I[OJlydeHa IO 3JIeKTPOHHOU I[oYTe
MyTeM HarpaBieHus oOpallleHus [0 ajipecy JIEKTPOHHOMH 1no4tsl LleHTpa, B TOM uucie
C  IpWIOKEHHEM  HEOOXOJUMBIX  JOKYMEHTOB,  3aBEPEHHBIX  YCHJIEHHOHW
KBaTM(QHUIIMPOBAHHONW 3JIE€KTPOHHOM IMOANHUCHIO (OTBET Ha oOpallleHHe, HalpaBlIeHHOE
0 3JIEKTPOHHOM TI0YTEe, HAIPAaBJIAETCS B BUIE JJIEKTPOHHOIO IOKYMEHTa Ha ajpec
37IEKTPOHHOM MTOYTHI OTIIPaBUTENS OOpaIleHus).

Crnenmamuer IleHTpa oOKa3bpiBaeT CcoOAEHCTBHE 3asBUTENO (IIPEACTABUTEIIO
3asBHUTENIS) B pasMelleHHH MM 3asBJIeHHs W JOKYMEHTOB K HeMy uepe3 JU4YHBIH
KaOWHEeT 3asiBUTEIs, PACTIONIOKEHHBIN Ha 1opTase.

MakcuMalbHBIH CPOK HAIpaBleHUs OTBETa COCTABIIsSeT TPUAIATH KaleHIapHBIX
IHEW C MOMEHTa PEerucTpaldd OoOpalleHHs 3asBUTeNs (MpeIcTaBUTENs 3asiBUTEN).
B HCKITIOYHTENBHBIX CIIydasX, a TaK)Ke B cllydyae HeoOX0MMOCTH HallpaBJIeHHUs 3alpoca
B JIpyr¥ie TOCyIapCTBEHHbIC OpraHbl, OpraHbl MECTHOIO CaMOYIIPaBJIE€HHsA WM HHBIM
IOJKHOCTHBIM JIMIIaM CPOK PAacCMOTPEHHUs 00pallleHus MPo/IeBaeTcs, HO He DoJiee Yem
Ha TpUILATh KaJeHIapHBIX [He#, 0 uYeM 3asBUTeNIO (IpeJcTaBUTENs 3asBUTENIA)
HAIpaBJIAETCs [IPeIBAPUTEIbHBIH OTBET C ONUCAHMEM JEHCTBHH, COBEPIIAEMBIX I10 €ro
00pallleHHUIO.

Eciu mociieIHu# JIeHb cpoKa TPUXOJUTCS Ha HepaOouuil JeHb, 1HEM OKOHYaHHUS
CpOKa CYUTaeTCs ONMKaUIIMi cleyolui 3a HUM pabo4mil 1eHb.

2. CtaHaapT npeaocTaB/IeHHs IOCYAapCTBEHHOH YCAYIH
2.1. ITos1HOE, COKpaLlleCHHOEe HAHMEHOBAHHE IOCY/1aPCTBEHHOH YCJIYIH,

2.1.1. TlonHoe HaMMEHOBaHHME TIOCYJAPCTBEHHOW YCIyTH: TroCyIapcTBEHHAs
ycayra 1o MpUCBOEHHIO 3BaHus «BeTepaH Tpyaa» M BblAade ylocToBepeHHs «BeTepan
Tpyzda» (Hanee - rocy1apcTBeHHas yciyra).

CoxpallleHHOe HaMMEHOBaHHE T'OCYAapCTBEHHON ycayru: «lIpucBoeHue 3BaHUS
«BeTepaH Tpy/aa» ¥ Belada ya1ocToBepeHHs «BeTepaH Tpyaa».



2.2. HanMeHOBaHHe HCNOJHUTEIBHOIO OPraHa rocy1apcTBeHHOM BJIACTH
Kabapanno-baakapcekoit Pecny0/iuku, npeaocras/isiioniero rocy1apcTBeHHY 0
YCJIYTY, a TaK:Ke cnocodbl 00paleHusl 3asiBUTeIsl

2.2.1. T'ocynapcTBeHHYIO YCIyry IipefocTtaBiger MHMHHCTEpPCTBO Tpyla H
coruanbHoM 3amuThl Kabapauno-bankapckoii Pecrydnuki.

2.2.2. B npenocTaBieHUH rOCY/IapCTBEHHON YCIyIH y4acTBYIOT:

1) LenTp;

2) M®II.

2.2.3. 3asBieHUME Ha TMOJY4YEHHUE TOCYJApPCTBEHHOM VYCIYIH C KOMILUIEKTOM
JIOKYMEHTOB PUHUMAETCS:

1) npu nTU4HOM sBKE:

a) B LlenTpe;

0) B MOLJ;

2) 6e3 TU4HOMN SBKHU:

a) MOYTOBBIM OTIIpaBlieHUEM B LleHTp;

©) B 27IeKTpOHHOMU (hopMe HYepe3 JTMUHbIN KaOUHEeT 3asBUTENS Ha ITOPTall.

2.2.4. 3agBUTEIHF MOXKET 3allUCcaThCsi Ha MPHUEM IPU TEXHHUYECKON peaau3alliu
nmporpaMMHOro oOecrnedenusi B lLlentp mmbo MOL[ juigs moxayu 3adBiIeHHUS O
Ipe0CTaBICHUN IOCYIapCTBEHHON YCIYTH CIEAYIOUIMMH CIoco0aMu:

1) mocpescTBOM mopraia - yepes Munucrepctso, MOLL;

2) mo tenedony - B Llentp, MOLI;

3) nocpeacTsoM caita B LleHTp, caiita B MOLI.

J1n1st 3amucy 3asBUTENb BRIOUpaeT JIF00yr0 ¢cBOOOIHYIO Ui IIpUeMa JaTy U BpeMs
B Iipeenax ycraHoBaeHHoro B Llentpe, M®L] rpaduka npuema 3asgBUTENEH.

2.2.5. IleHTp He BrpaBe TpeOOBaTh OT 3asiBUTEII OCYIIECTBIIEHHs JEHCTBHM, B TOM
ylcje COITIaCOBAaHHH, HEOOXOAMMBIX [UId MOJy4eHHs TOCYJAapCTBEHHOH  YCIIyTH
U CBA3aHHBIX C oOOpalleHHeM B HHBIE TOCYJapCTBEHHBIC OpraHbl W OpraHW3allyH,
3a MCK/OYEHHEM IMOJTYUeHHs JOKYMEHTOB M MH(OpMAalUH, IPEIyCMOTPEHHBIX YacThHO
6 crater 7 @enepanbHoro 3akoHa oT 27 momt 2010r. Ne 210-@3 «O6 opranusanuu
TIPEIOCTABIEHHs] MOCYIAPCTBEHHBIX M MYHMIMIAIBHBIX yCIyr» (manee - DemepaybHbli
3aKkoH oT 27 mrojst 2010r. Ne 210-D3), a Taxke BKJIOYEHHBIX B Ilepedens yciyr, KOTOpBIE
SBJISAIOTCS HEOOXOIMMBIMH M 00s3aTe€NbHBIMH Ul I[IPEIOCTABIEHHUS HCIIOTHUTETbHBIMU
opraHamu roCyJIapcTBEHHOM BJIaCTH KabapmHo-basikapckoin PecrryOmiku
rocy/JIapCTBEHHBIX ~ YCIYT M IPEJOCTABIAIOTCS — OPraHM3allMsaMM, — Y4acTBYIOIIMMH
B MPEJOCTABIEHMH TOCYIAPCTBEHHBIX  YCIYr, YTBEP)KIEHHBIH  [MOCTaHOBIICHHEM
ITpasutensctBa KabapmiHo-bankapekoit Pecrrybmmku ot 20 uross 201 1r. Ne 210-TITL

2.3. OnucaHue pe3y/ibTaTa NpeJoCcTaB/IeHHs MOCYAaPCTBEHHOM YCIYTH,
a TaKiKe crocoObl ero NoJIy4eHus 3asiBUTe/IeM

2.3.1. Pe3ynbraToM npenocTaBieHus ToCy1apCTBEHHON YCIIyTH SIBJISIETCS:

1) npucBoeHHe 3BaHus «BerepaH Tpyna» ¥ Bbllaya yIOCTOBEPEHHsA BETEpaHa
M yBEJOMJIEHME O [peJIOCTaBIeHNH TOCYJapCTBEHHON yCayru (zanee - 3BaHHe,
yIOCTOBEPEHHE ),



2) OTKa3 B NPUCBOEHUU 3BaHUS «BerepaH Tpyaa» M yBeJomieHHe o0 OTKaze
B IIPeJOCTaBICHUH IOCY1apCTBEHHOM YCIIyTH.

2.3.2. Pe3yapTar npenoctaBieHUs OCYJapCTBEHHOM YCIYyrd NpeaoCTaBIIsieTCs
B COOTBETCTBUH CO CIOCOOOM, YKa3aHHBIM 3asBHTEIEM IIpU MoJade 3asBIECHUS U
JOKYMEHTOB:

1) npu TMYHOM SBKE:

a) B LlenTp;

0) B MOLI;

2) Oe3 TUYHOH SIBKH:

a) IOYTOBBIM OTIIPABJIEHHUEM;

0) B 2J1eKTpOHHOM (popMe depes IMUHBIN KaOUHET 3asiBUTENIS Ha OpTale;

B) Ha 2JIEKTPOHHYIO IMOYTY 3asBUTeNs (IIpeicTaBUTEIs 3asBUTEII).

2.4. Cpok npeaocTaB/ieHHs] TOCY1aPCTBEHHOH YCIYTH

2.4.1. Cpok mpenocTaBieHUs I'OCyHapCTBEHHOW YCIYI'M COCTaBisseT He Oollee
40 kajeHJapHBIX [HEH cO OHA IOJa4Yd 3asiBIIEHUS C JOKYMEHTaMH, YKa3aHHBIMH
B MyHKTe 2.6 HacTOSUIEro aJMHUHUCTPATUBHOIO perjiaMeHTa M II0JIHOIO KOMILIEKTa
JIOKYMEHTOB (CBEIEHWM), B TOM YHCJIe IOJYyYEHHBIX B paMKax MeKBeIOMCTBEHHOI'O
HHOOPMAIIMOHHOTO B3aUMOACHCTBUS M (MJIM) IO UHBIM 3arpocam [leHTpa.

2.5. HopmaTuBHBIe NIPaBOBble AKThl, peryJHpyollHe
npeJocTaB/IeHHe IOCYAapCTBEHHOH YCIYTH

2.5.1. CBeneHuss 0 rnepedyHe HOPMATHBHBIX MPABOBBIX AKTOB, PErYJIHUPYHOIIUX
MIpeaoCTaBIeHHE TOCYJapCTBEHHOM YCIYT'H [IPUBECHBI:

Ha caiiTe MUHHMCTepCcTBa K HacTosLeMy PernameHry;

B cetd «HMHTepHeT», B perdoHajbHOM peecTpe W Ha EauHOM mnoprane
roCyapCTBEHHBIX M MyHHMIIMIIATBHBIX YCIYT (QYHKIHMN).

2.6. UcyepnbiBalomuii nepedyeHb J10KYMEHTOB, HEOOXOAHUMBIX /IS
npeaocTaB/JeHUsl FOCY1apCTBEHHOH YCJIYIH H YCJIYT, KOTOpbIe sIBJISTCS
HeoOXOAMMBIMH H 00513aTe1bHbIMH /151 TPE10CTABJIEHHS IrOCy1apCcTBEHHOH
yCJAYIH, NOATeKAIHX NPeICTAB/IeHHIO 3asBHTe/IeM, B TOM YHCJIe epevYeHb
AOKYMEHTOB, KOTOpPble HAXOAATCH B PACMOPS’KEHHH IoCy1apCTBEHHbIX OPraHoB,
OpPraHoB MeCTHOT0 CAMOYNPABJIEHHS H HHBIX OPraHOB H NMOMJIEXKAT MOJYYEeHHIO

B paMKax Me’KBeJOMCTBEHHOI0 B3aHMO/1eHCTBHs, KOTOpbIe 3asiBHTE/Ib
BNpaBe NPeICTABHTh CAMOCTOSITE/ILHO B LeJISIX N0JIY4eHHs roCyAapCTBeHHOM,
croco0bl X MOJIy4eHHs 3asiBHTe/IeM, B TOM YHc/1e B 3JIeKTPOHHO#H opme,

NOPSA0K HX NpeAcTaBIeHHS

2.6.1. MHcyeprnplBaloIiuii  NepevyeHb  JOKYMEHTOB, HEOOXOAMMBIX i
IIPeI0CTaBICHHS TOCYIaPCTBEHHOM YCIIYTH, MOANIEKAIIUX [IPEACTABICHHIO 3asiBUTEIIEM



1) 3asBieHMEe O MpemocTaBIeHUM yCIyru mo ¢opme cormacHo [Ipmiokeruo No 1
K HacTosLIeMy aIMHHHCTPAaTUBHOMY perylaMeHTy (K OyMa)KHOMY KOMIUIEKTY JIOKYMEHTOB
prOOIIaeTCss OpUrHHAT JOKYMEHTa) C COoryiacheM Ha 00paboTKy NepCOHATBHBIX JaHHbBIX;

2) JOKYMEHTBI, YIOCTOBEPAIOIINAE JIMYHOCTh rpaxkaaHuHa Poccuiickoit Denepanmn
(k OyMa)KHOMY KOMIUIEKTY JOKYMEHTOB PHOOIIAETCS KOMMs TOKYMEHTA);

3) IOKYMEHT, MOATBEPXKAAOIIMA NpOXKUBaHWE 3aABUTEIS Ha TEPPUTOPUU
Kabapauno-bankapckoi PecriyOnuku:

a) MacmopT ¢ OTMETKOW O PErMCTpallM¥ MO MECTY JKHUTE/IbCTBA Ha TEPPUTOPUHU
Kabapauno-bankapckoit Pecriyonuku;

0) CBHUIETENBCTBO O PErucTpalMyd [0 MECTy JKUTEIbCTBA HA TEPPUTOPUHU
Kabapauno-bankapckoit  PecnyOnuMKHM, BbIIaHHOE€  TEPPUTOPUAIBHBEIM  OpPraHOM
deaepalbHOr0 OpraHa UCIOJHUTEIBHON BJIaCTH, YIIOJHOMOYEHHbBIM Ha OCYILECTBICHHE
(byHKUMIT 10 KOHTPOJIIO ¥ HAA30py B c(pepe MUTpali;

B) CBHETEJIbCTBO O PETUCTpPAallMd [0 MecTy IpeOBIBaHUs Ha TeppPUTOPHH
KabGapauno-bankapckoit  PecryOnuku, BBIIAaHHOE  TEPPUTOPHAIBHBIM  OPraHOM
dbenepasbHOTO OpraHa UCIOJIHUTEIBHON BIIACTH, YIIOJHOMOYEHHBIM Ha OCYILECTBIEHHE
GYHKIHH 110 KOHTPOIO K HaA30py B cdepe MUIpaLuy;

) KOIWK JOKYMEHTOB, IIOATBEPXKAAIOIINX HarpaKIeHUe OpJeHaMH HIIH
Menansmu CCCP unu Poccuiickoit @enepaliuy 1M00 MPUCBOCHHE [MOYETHBIX 3BAHHH
CCCP wumu Poccuiickoii @Denepauuu, JuO0 HarpaxaeHWe I[OYETHOM IpPaMOTOH
IIpesunenra Poccuiickoir @enepalnuu Wid HaTHude OOBABICHHOH OsarogapHOCTH
[Tpesunenta Poccuiickoit Menepaiuu, 1ub0 HarpaxaeHue BeJIOMCTBEHHBIMU 3HaKaMH
OTIHYMS, JTUOO HArpaKJIeHHEe roCyIapCcTBEHHBIMH Harpafamu Kabapauzo-bankapckoid
PecrniyOnuku.

B cinyuae ux ytpaThl (pakT Harpax/eHHs MOKeT OBITh MOATBEPKIEH CIPAaBKON
FOCYIapCTBEHHOTO ApXWUBHOTO YYpeXAeHHs, JU0O0 CIpPaBKOM COOTBETCTBYOIIETO
benepalbHOTO OpraHa HCIOJHUTEIBHOW BIIACTH, a B CIy4Yae, €CJIH apxXUBHBIE
TOKYMEHTBI HE COXPAaHUIUCH, 3aBEPEHHON M1eYaThIO 3allMChI0 B TPY/10BOM KHHIKKE HIIH B
BOEHHOM Owuere.

[Ipy pelmeHHH BOIPOCOB O MPUCBOCHHMM 3BaHMs «BetepaH Tpyaa» y4YMTBIBAIOTCS
BE/IOMCTBEHHBIE 3HAKM OTJIMYMS B TpyAe (MIOYEeTHbIE M 3aCly)KEHHbIC 3BaHMA
pabOTHHUKOB OTpac/iu (BEIOMCTBAa) HApOJHOIO XO34HCTBA, BEJIOMCTBEHHBIC MEIaiH,
[OYeTHbIe IPAMOTHI, AUILUIOMBI, HArPYJHble U TIOYETHbIE 3HAKH, 3HAUKU) (eepalbHbIX
OpraHoB TOCYIapCTBEHHOH BIACTH, (pejiepalibHBIX OPraHOB MCIIOJHHUTEIBHOH BIIACTH,
[enepanbHoii mpokypatypsl Poccuiickoit @enepanuud HIM  MHBIX  (elepalbHBIX
rocysapcTBeHHBIX opraHoB (LleHTpanbHOl H30MparenbHON KoMuccuu Poccuickon
Menepanun, CuyetHoi manatel Poccuiickoit @enepauuu U ap.), GeaepanbHbIX CIIyxkO
(arentcTB), Ilencuonnoro ¢ouma Poccuiickoit ®enepamwm, PenepanbHoro (onaa
00s13aTeILHOIO  MEJMIIMHCKOr0 cTpaxoBaHusd, @oHAA COLUMAIBHOIO CTpaxOBaHHUS
Poccuiickoii ®@enepanuu, a TakKe OpPraHoOB NOCYJapCTBEHHOH BIIACTH M YIIPaBJICHHS
CCCP u PCOCP (ITpesumuyma Bepxosnoro Coseta CCCP, PC®OCP, Cosera
Munuctpos CCCP, PC®CP, Kabunera Munuctpos CCCP, PCOCP, I'enepanbHOH
npokypatypel CCCP, PCO®CP, Bepxosnoro cyma CCCP, PCOCP, I'ocyrapcTBeHHOrO
6anka CCCP, Komurera HapoaHoro koHTposis CCCP, PCOCP, MUHHCTEPCTB, BEJOMCTB
CCCP, PC®CP, rocyaapcreennbix komuteroB CCCP, PCOCP, rocynapcTBeHHBIX
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uHcnexkuud CCCP, PCOCP wu nap.) Opu  yCIOBHM, YTO MMH HarpaIeHBI
HEMOCPEICTBEHHO IUTaTHBIE pPabOTHUKH YKa3aHHBIX OPraHOB M OpraHU3alUdd HIIH
paOoTaBIIKe B MX CHCTEME. Y UYMTHIBAIOTCS TaK)K€ BEIOMCTBEHHBIE 3HAKH OTJIMYHS B
TPy[I€ YKa3aHHBIX OpPraHOB M OpraHM3alliid, HarpaKICHUE KOTOPBIMU IIPOU3BEJICHO B
pamKax JeIerHpPOBAaHHBIX ITOJHOMOYMN PYKOBOIUTEIAMU CTPYKTYPHBIX [TOApa3IeIeHUI
(enepanbHBIX OpPraHOB MCIOJIHUTENBHOM BIAcTH, (eepaibHbIX CITYKO, areHTCTB W
MHBIX (GenepalbHbIX OPraHoB, TEPPUTOPUATBHBIX [OJpa3fesieH’il (deaepaabHbIX
OpraHOB HUCIIOJIHMTE/IBHOM BIAcTH, (QenepanbHbIX CIykKO0, areHTCTB M  HHBIX
(helepabHBIX OPraHoB, B COOTBETCTBUU C ITOJOKEHUSAMH 00 3THX Harpaaax.

IIpu nprcBoeHUY 3BaHus «BerepaH Tpyaa» y4UThIBAIOTCS €IMHbIE 001IECOIO3HBIE
3Haku «lloOenuTens CONMATUCTUYECKOTO COPEBHOBAHHUS ... Toaa» U «YIapHHK
NSTUTIETKW», €CIIM Harpa)KaAeHHe IPOU3BeI€HO B COOTBETCTBHHU C MOJIOKEHUIMH 00 3TUX
Harpajaax;

I) KOMMMH AOKYMEHTOB, MOATBEPKAAIOIIHUX TpeOyeMble s MPUCBOCHUS 3BAHHUS
«Berepan Tpyaa» TpyHOBOH (CTpaxoBOH) CTa)K WJIM BBICIYTY JIET, HEOOXOAMMYIO IUIs
Ha3HA4YEHWsI [IEHCUH 3a BBICIYTY JIeT B KaJICHIAPHOM UCYUCIIEHUH.

JIoKyMeHTaMH, MTOATBEPKAAIOIIMMHU CTaX SBIISIOTCS TPY/10BbIE KHU)KKH, BOEHHbBIE
OWIIETBI, CIpaBKM TePPUTOPHUAIbHBIX opraHoB llencuonHoro ¢donaa Poccuiickoii
Qenepaliii  WIM  MEHCHOHHBIX  OTAEIOB CHJIOBBIX MHHHUCTEPCTB  (BEIOMCTB)
M IPaBOOXPAHHUTEJIBHBIX OpPraHoB JHOO COpaBKH, BbIJAaBaeMble B YCTAHOBIEHHOM
MOpsIKE YIIOJHOMOYEHHBIMM OpraHaMu (OpraHu3alusiMM) Ha OCHOBAaHUM apXMBHBIX
NOKYMEHTOB;

€) KOIIMM JOKYMEHTOB, MOATBEPXKJAIOIINX HA4Yal0o TPYAOBOM JEATEJIbHOCTH
B HECOBEpIIEHHOJETHEM Bo3pacre B nepuon ¢ 22 utons 1941r. mo 9 mas 1945r,
UCKJIF0Yasi BpeMsi padOThI Ha BPEMEHHO OKKYITUPOBAHHBIX TEPPUTOPHUSX.

JIOKyMeHTaMH,  TNOATBEp)KJIAIOLMMH  Hayalo  TPYAOBOH  JeATEIBHOCTH
B HECOBepILIEHHOJEeTHEM Bo3pacTe B rojbl Bemnkoit OTedyecTBEHHON BOWHBI, SBIISIOTCS
TPYIOBBIE KHHIKKHM, CIIPaBKHM, BBIJIAHHBIE B YCTAHOBJIEHHOM IIOPsJKE OpraHaMu
rOCyIapCTBEHHOW BJIACTM M YIOJHOMOYEHHBIMHM OpraHM3allMsIMH Ha OCHOBaHUH
ApPXUBHBIX JIaHHBIX.

B ciaygae mojayu rpaxk/iaHWHOM 3asBIEHHs 4Yepe3 3aKOHHOIO IIPe/ICTaBHTENs
MPEACTABIAETCS KOMUS JOKYMEHTa, YAOCTOBEPSIOUIErO JIMYHOCTH IIPEICTABHTENA, U
KOMHs MOKYMEHTa, MOATBEepPKAAtollero MOTHOMOYMS IIPE/ICTaBHTE/Is W corjlache Ha
00paboTKy ero IepcOHATBHBIX IaHHBIX 10 (opme cornacHo Ilpunoxenuro Ne 2
K HacToseMy AJMUHUCTPAaTUBHOMY PEIrJIaAMEHTY.

B ciywae nopaud JIMIIOM, MMEIOIIMM MIPAaBO Ha IOJIy4YEHHE IOCYIapcTBEHHOH
YCIYTH 3asBJICHHS 4Yepe3 3aKOHHOI'O IIpe/ICTaBUTells, B 3asiBJIEHUH OIMOJHUTEIBHO K
CBEJIEHUSAM, YKa3aHHBIM B 3asBJIEHHH O BBIaue CIIPaBKH, YKa3bIBAlOTCA (DaMHUIIUS, UM,
OTYECTBO, IIOYTOBBIH agpec MecTa JKUTEIhCTBA (MecTa IpeObIBaHUS) 3aKOHHOIO
MpefcTaBUTeNsl (JOBEPEHHOro JIMla), HauMEHOBaHWE, HOMEpP M Cepus [IOKYMEHTa,
YIOCTOBEPSIIOLIET0 JTHYHOCTh 3aKOHHOIO IMpeJCTaBUTeNs (IOBEPEHHOrO  JIMIA),
cBefieHus 00 OpraHu3aluM, BBIAABINEH JOKYMEHT, Y/JOCTOBEPSIOUIMH JIHIHOCTD
3aKOHHOI'O TIPEJCTABUTENS (IIOBEPEHHOro JIMLA) W JaTe €ro BbIIa4YH, HAHMEHOBAaHHE,
HOMEp H Cepus JOKyMeHTa, TOATBEePK/Iat0LIEro MOJHOMOYHS 32aKOHHOI'O Tpe/ICTaBUTe1
(10BEpEeHHOr0  JHIA), CBEAeHWs 00  OpraHu3allMM, BbIAABLIEH  JIOKYMEHT,



[OITBEPKIAIOIINI TOTHOMOYHS 3aKOHHOTO TIPeACTaBUTENIs (JIOBEPEHHOIO JIUIA) U JaTe
€ro BbIJaYH. YKazaHHbIE CBEIEHHs [OATBEPKAAIOTCS TOMAMHUCHIO  3aKOHHOIO
NpeICcTaBUTEIs, JIOBEPEHHOIO JIMIA C MPOCTaBJIEHUEM AaThl ITPEICTaBICHUS 3asBICHUS.

Ecnu mpencTtaBneHHblE KOMWM JTOKYMEHTOB, YKa3aHHbBIE B HACTOALLEM MYHKTE,
HE 3aBepeHbl B YCTAaHOBJIEHHOM IIOpSKE, TO BMeCTE€ C KOIHUSMH IIpEACTaBIAOTCS
opuruHaibl A0KyMeHTOB. Crneuuanuct Llentpa wim MOILI, OTBETCTBEHHBIN 32 IIpPUEM
JOKYMEHTOB, CJIHYaeT KOMHH JOKYMEHTOB C TIOJUIMHHUKOM, 3aBepseT WX CBOeH
noanucel0 W nevateto llenTtpa wnu MOL| u Bo3Bpamaer 3asgBUTENIO MOJTHHHHKH
JIOKYMEHTOB.

¢) dororpaduro pazmepom 3 x 4 cM.

B ciywae oOpameHuss 3a TPeIOCTaBICHHEM TOCYIApPCTBEHHOW  YCIYTH
¢ UCTOIb30BaHHEeM HHGOPMALMOHHO-KOMMYHHKALIMOHHBIX CeTel 00IIero nonbp30BaHus,
rpakAaHWH (3aKOHHBIA IIPEJICTABUTENb) HANpaBiIseT 3asBICHUE C IPUKPEIUIEHUEM
CKaHUPOBAHHBIX KOIMHUH HEOOXOAMMBIX JOKYMEHTOB, MOCJIE YEro B MATHUIHEBHBIM CPOK
TOJIKEH TIPeICTaBUTh B LIeHTp KOITMHM TOKYMEHTOB C MIPEAbsBICHUEM TTOJJTUHHUKOB IS
UX CBEPKH U 3aBEpPEHUS.

2.6.1.2. [IpencraBurens 3asBUTENS U3 YUCIIA:

1) 3aKOHHBIX TpeJCTaBUTENEH (ONEKyHOB, IIONEYUTENIEH) JIOMOIHUTEIBHO
IIpeacTaByIsieT JOKYMEHT, YAOCTOBEPSIOLLHAN JTAYHOCTH IpeJICTaBUTEI,
U IIOCTAHOBJIEHHE OpraHa OMNeKH U IIONEeYUTEIhCTBa OO0 YCTAaHOBIEHHUH OINEKH WM
[IOTIEYUTENBLCTBA (B OTHOIIEHWH TPaXIaH, HaXOISLIMXCS 10/ ONEKOW WU
[IONIEYUTEILCTBOM JIMOO ITOMENIeHHBIX I10J] HAA30p B MEAMIIMHCKHE OpraHu3alliH,
OpraHu3allii, OKa3bIBaIOIIMe COLUaIbHbIE YCIYTH, UM HHbIE OPraHU3all|H );

2)  YNOJHOMOYEHHBIX JIML  JIOMOJHUTEJBHO  IPEJACTABISET  JIOKYMEHT,
yJIOCTOBEPSIIOLIMHA JIMYHOCTh, U OOHH W3 JOKYMEHTOB, O(OPMIIEHHBIX B COOTBETCTBHUHU
C IEHCTBYIOIIMM 3aKOHOAATE/bCTBOM, MOATBEPKAAIOIIMX HallUYUe y IpeAcTaBUTEls
npaBa JEHCTBOBAaTh OT JIMUA 3asBUTENs M ONPEAesSIONIMX YCIOBUS U TIPAHUIIBI
peanu3alyy rpapa MpeJCTaBUTE/s Ha MOJIyYeHHe roCy/IJapCTBEHHOM YCIyrd, a UIMEHHO:

a) JIOBEPEHHOCThb, YJOCTOBEPEHHYXD HOTapHalbHO, JIHUOO TIJ1aBOH MECTHOMH
ATIMUHUCTPALIUU TIOCEJICHUS U CHEeLMajbHO YIIOIHOMOYEHHBIM IOJKHOCTHBIM JITHIIOM
MECTHOIO CaMOYIMpaBJIeHUus TIOCeTeHHUsS WJIM TJaBOH MECTHOM aJMUHHUCTPALUU
MYHHIIMITAILHOTO paioHa M CHELHATbHO YIIOJIHOMOYEHHBIM IOJIKHOCTHBIM JIMIIOM
MECTHOTO CaMOYTpaBlIeHUsl MyHHUIIMITAJILHOIO palioHa (B ciIy4ae eclld B IIOCEJIEHHH HIIH
PACIIOIOKEHHOM Ha MEKCEeJIeHHOH TeppUTOPHMHU HaceleHHOM IIyHKTe HeT HOTapuyca),
aub0 JOJDKHOCTHBIM JIHIIOM KOHCYJIBCKOTO yupexzaeHusi Poccuiickoil Penepaumy,
VITOJTHOMOYEHHBIM Ha COBEPLIEHUE 3TUX AEHCTBUH;

0) 0OBEpeHHOCTh B MPOCTOH NMUCHMEHHOH (QopMe Ha COLHMaIbHOIO pabOTHHKA,
OCYIIECTB/ISIIOIIET0  COLMAIbHOE  OOCIy)KMBaHUe  JIOBEPHUTENs, C  OTMETKOH
PYKOBOJMTENSI YUPEKICHUS COLMATBHOTO OOCIyKUBAHMS, MOATBEPKAAOIIEH (akT
COLMAIBLHOTO OOCTY)KMBAaHMs 3asBUTENS COLMAIbHBIM PAOOTHHKOM YUYpEKIECHHS
COLIMATBHOIO OOCTY)KHBaHUs, U KOHTaKTHON MH(popMmauueil (Homep TenedoHa, dakc,
aipec EKTPOHHOU MOYTHI).

2.6.2. MHcyeprnbiBaroluii  mepevyeHb  JIOKYMEHTOB, HEOOXOIMMBIX  JUIs
IpedOoCTaBIeHHUs TOCYJapCTBEHHON YCIIyTH, HaXOA[IIKECs B PaCIOPSKEHHH OPraHOB U
OpraHu3aluii, yJ4aCTBYIOIIMX B IPEJAOCTABIEHUH TOCYJapCTBEHHOM YCIYTH, KOTOpBIE

9



3asBUTENb BIIpaBe 10 COOCTBEHHOM WHHILIMATHBE MPEJCTaBUTh, & B Cllydae HX He
HelpeJACTaBlIeHusl  3asBuUTeneM, LleHTp B paMkax  MeKBEIOMCTBEHHOTO
MH(QOPMALIMOHHOTO B3aMMOJEHCTBUS JIJISI TIPEIOCTABIIEHUS] TOCYIApCTBEHHOW YCIyTH
3anpamrBaeT B opraHe [lencuonHoro ¢ouna Poccuiickoit ®enepauuu cBeaeHUs
B Te4YeHUe 5 paboyux JHeu:

1) 0 BUIIE ¥ pa3Mepe IIEHCHH.

2.6.2.1. Ilpu OTCYTCTBHM TEXHMYECKOH BO3MOXHOCTH Ha MOMEHT 3ampoca
JOKYMEHTOB (CBeJ€HHI), YyKa3aHHBIX B HACTOSIIEM MOAINYHKTe, I10CPEICTBOM
aBTOMAaTU3UPOBAHHOM MHGOOPMAIIMOHHONW CUCTEMbl ME)KBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aumoencTeus Kabapauno-bankapckoit PecriyOnuku (namee - CMDB) n1oKyMeHTEI
(cBeIeHMS ) 3alpalllMBalOTCs Ha OYMa’KHOM HOCHUTEIIE.

2.6.2.2. B ciyyae momgaun JOKYMEHTOB TpaxkJIaHaMH B 3JIEKTPOHHOM opMe depes
MUYHBIA ~ KaOWHET 3asBUTeN]s Ha I[opTaje, He [OANUCAHHBIX YCHUJICHHOU
KBaTU(GUIIMPOBAHHOW  3NMEKTPOHHOW moxamuckto, [leHTp Ans  mpepocTaBieHus
rOCyJIapCTBEHHOM YCIYTH 3alpallidBaeT CBEIEHUSs, COAep:Kalluecs B MPeACTaBIEeHHBIX
JIOKYMEHTax, yKazaHHBIX B mojpasjeinax 2.6 - 2.8 HacTOSIIEro aJMUHUCTPATUBHOIO
periaMeHTa, C 1LeIbl0 IPOBEJCHUS NPOBEPKU MPEJCTABICHHBIX [JOKYMEHTOB U
MOATBEPIKIEHUSI OCHOBAHUM [IJIs TPEOCTaBIEHUS IOCY1apCTBEHHOMN YCIIYTH.

2.6.3. 3asBleHHe O MPEJOCTABIEHHHU TIOCYJApCTBEHHON YCIYTH 3aIlOJIHSIETCSA
3asBUTENIeM (MIPEeICTaBUTEIEM 3asBUTE/S) PYUHBIM WIM MAalIMHOIMCHBIM CIOCOOOM
au0O0 B 3JEKTPOHHOM BHIE  Ha [opTale.

3anoHeHHOE 3asiBJICHUE JOJDKHO OTBEYATH CIIEYIOIUM TPeOOBaHHUAM:

HamucaHo Ha OjaHke mo ¢opme cornacHo [lpunoxenuto Ne 1 k Hacrosiemy
AIMHUHUCTPATUBHOMY PErJIaMEHTY;

TEKCT 3asBJICHUs OO/DKEH OBITh HamucaH Ha PYCCKOM S3bIKE CUHHUMH HIIH
4epHBIMH dYepHWIaMH ([1acTO#), 3alUCHd XOpOLIO 4YHTaeMbl MW  pa30OpYMBEL
MepcoHaIbHbIE JaHHbIE 3asBUTEIIS YKa3aHbl IOJTHOCTHIO;

He JOIycKaeTcs WCIOJb30BAHUE COKpalleHWi u abOpeBuaTyp, a TaKxke
MO TYUCTOK, TPUITUCOK, 3a4E€PKHYTBIX CJIOB U UHBIX HEOIOBOPEHHBIX UCITPABIICHUH;

CBeMIeHMs, YyKa3aHHBIE B 3asBIE€HHUH, He [JO/DKHBI PACXOJMUTLCH  HIIH
[IPOTUBOPEYUTH ITPUIATAEMBIM K 3asIBJICHUIO JJOKYMEHTaM.

3asgBuTeb  (IPENCTaBUTENb  3asiBUTENS)  PACIMCBIBACTCS B 3asABIECHUHU
B IpUCYTCTBUH crienranucta [{enrpa mudo padorarka M®LI, KoTopsie B CBOIO OYepehb
yIOCTOBEPSOT (HakT COOCTBEHHOPYYHOM TMOANMMCH 3asgBHTENs  (MpeACTaBUTEIIs
3asBUTE/ISA) B 3asIBJICHUU.

Ecnu 3asBUTENB 110 PELISHHUIO Cy/1a He TIPU3HAH HEeIeeCIIOCOOHBIM, JJMYHO SIBUIICS Ha
Ip{MeM, HO He MO)KET CaMOCTOSTeNbHO paclUcaThCs B 3asBICHMM BBUY OOJIE3HH,
(QU3MYECKOro HENOCTaTKa JIMOO0 WHOM TIPUYMHBI, 3asBUTENb JO/DKEH O(OPMHTH
JIOBEPEHHOCTh B COOTBETCTBUHU C JEHCTBYIOIIMM 3aKOHOJATENBCTBOM, IMOATBEPIKIAFOLILYIO
HaJIM4Ke Y MpeICTaBUTe s IIpaB JIeHCTBOBATE OT JIMIIA 3assBUTEIS.

dopma 3asBIeHHs B 3JIEKTPOHHOM BHIE pa3MellaeTcss Ha nopraie. 3asBUTElb
(npeacTaBUTEIb 3asSBUTENSI) HMEET I[IPAaBO CAMOCTOSITENBHO 3aloJHUTh  (Hopmy
3agBlE€HMsA, pacrevaraTb M IIPeACTaBUTh 3allOJIHEHHOE 3asBIIEHWE CO BCEMHU
HeOoOXOAUMBIMH JToKyMeHTamu B LlenTp nu6o M®LI.
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Komnuu npeacraBieHHbIX JOKYMEHTOB 3aBepstOTCs HOoTapuaabHo, [leHTpoMm, 1ubo
MOL] npu npenbsABIeHHUH 3asBUTeNeM (IIPEACTABUTEJIEM 3asSBUTEIIS) OPUTHHAIOB
JIOKYMEHTOB, 3a UCKJIFOYEHUEM PEILECHUS Cya.

Ilpu HampaBneHWW 3asBICHHUS U JOKYMEHTOB, SBJISIOIIMXCH OCHOBAHHEM IS
NpeaocTaBIeHus IoCydapCTBEHHOR yciyru, B LIeHTp 1o ModTe KONHH JIOKYMEHTOB
JIOJKHBI OBITH 3aBEpEHbl 3asBUTENIEM HOTapHalbHO. JIMYHAs TOMNKCH 3asBUTEIS
(mpeacTaBuTelIs 3a8BUTENISI) HA 3asBIEHUH JIOJDKHA OBITH HOTAPHAIBHO YI0CTOBEPEHA.
O6s13aHHOCTB MOATBEPKAeHUs (DaKTa OTIIPABKHU TOKYMEHTOB JIEXKHUT Ha 3asiBUTEJIE,

[Tpunaraemble K 3asBJIE€HUI0 TOKYMEHTBI JOKHBI MTO3BOJISATH UAEHTH(HIIMPOBATH
IPUHAIEIKHOCTh JOKYMEHTa 3asBUTENIO (MPEeJICTaBHTENO 3asBHUTEIS) W OTBEYaTh
CIIeIYIOLIUM TPeOOBaHUSIM:

TEKCThl JOKYMEHTOB HallMCcaHbl pa300puyuBO, 3allMCH U IIe4aTH B HUX XOPOILIO
YUTAEMEI;

bamMuIus, IMS B OTYECTBO 3asiBUTE/ISI HAITMCAHBI ITOJTHOCTBIO;

B JOKYMEHTax HeT I[IOAYMCTOK, NPHUIIMCOK, 3a4YepPKHYTBIX CJIOB U HHBIX
HEOrOBOPEHHBIX MCIIPABIIEHHH, 32 UCKIIIOUEHHUEM MCIIPaBIeHUH, CKPEIJIEHHBIX IIeYaThiO
M 3aBEPEHHBIX MOANHKCHIO CIEeLMaTicTa opraa (OpraHu3aliy), BEAABIIEro J0KYMEHT,
€ro MpaBONPEEMHUKOM WJIM WHBIM JIULIOM, UMEIOIIUM COOTBETCTBYIOIIME ITOJIHOMOYMS,
JOKYMEHTBbl He HMEIOT Cepbe3HBIX IOBPEKICHUH, HaWYMe KOTOPBIX JOMyCKaeT
MHOT03HAYHOCTh UCTOJIKOBAHUS UX COAEPIKAHHUS.

2.6.4. 3anpeiaetcsi TpeOOBATE OT 3as1BUTEJIS:

MpeCTaBleHHs JIOKYMEHTOB W HMH(OpPMAllMU WM OCYIIECTBICHHS IeMCTBHIA,
npeacTaBieHUe WM OCYLIECTBJIEHHE, KOTOPHIX He IpPeJyCMOTPEHO HOPMATHUBHBIMH
NpaBOBBIMM  AKTaMH, PEryJUPYIOIIMMH OTHOIIEHHMs, BO3HHMKAIOIIME B  CBS3HU
C MIPeIOCTaBICHUEM I'OCYIaPCTBEHHON YCIYTIH;

Npe/CTaBlIeHUs] JOKYMEHTOB M MH(OpPMalMH, KOTOpble B COOTBETCTBUH
C HOPMATHBHBIMM TIpaBOBLIMH akTamMu Poccutickoii @elepalliid, HOPMATUBHBIMU
npaBoBbiMM akTamMu KabapauHo-bankapckoit PecnyOnuku u  MyHHIMITQIBHBIMU
[IPaBOBbIMM aKTAMH HAXOJSTCS B PACIHOPSDKEHUMU TOCYIApPCTBEHHBIX OPraHoB,
IIPEeIOCTABIISIFOIINX TOCYJIapCTBEHHYI YCIYTry, HWHBIX TOCYJapCTBEHHBIX OpTaHOB,
OpraHoB MECTHOTO CaMOyIpaBjeHUs U (MJIM) MOABEIOMCTBEHHBIX TOCYIapCTBEHHBIM
opraHaM M OpraHaM MeECTHOIO CaMOYIIpaBlI€HHs OpraHW3alWi, y4acTBYHOLIHUX
B MpeJ0CTaBJIeHUH TOCYAapCTBEHHBIX MJIM MYHHLMIATBHBIX YCIYT, 3a HCKIIOUYEHHEM
JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 crarbu 7 @DelepalibHOrO 3aKoHa OT 27 HI0is
2010r. Ne 210-®3;

IpEeJICTaBJICeHHs  JOKYMEHTOB W  HWH(pOpMalWH, OTCYTCTBHE U  (WIH)
HEeJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IPH NEpPBOHAYAIBHOM OTKa3e B IIpUEME
JIOKYMEHTOB, HEOOXOIMMBIX Ul TPEIOCTaBIEHHS TOCYJapCTBEHHOM yCIyru, 1udo
B TMPENOCTABICHHM TOCYJAPCTBEHHOW  YCIyrM, 3a HCKIIOUEHHEM  CIIy4aes,

NpeayCMOTPEHHBIX IMyHKTOM 4 4yacTé | craten 7 DenepanbHOro 3akoHa OT 27 HIONA
2010r. Ne 210-@3.

2.7. UcyepnbiBalolHH NepeyeHb OCHOBAHHH VI 0TKa3a B IpHeMe
A0KYMEHTOB, HeOOXOAHMBIX /15l IPe0CTaB/IeHHS TOCY1apCTBEHHOMH
(MYHHUMNIANLHOMH) YCJIYTH

11



2.7.1. OcHoBaHMs [JIs OTKasa B IpUeMe MOKYMEHTOB, HEOOXOIHUMBIX IS
IPeI0CTABIeHUs TOCYJaPCTBEHHOM YCIYT'H, OTCYTCTBYIOT.

HemnpencraBnenue 3asBUTENEM OOKYMEHTOB, KOTOpBIE OH BIIPaBe IPECTaBHThH
1o coOCTBeHHOW MHULIMATHBE, He SBJISETCS OCHOBAHUEM JUIS OTKa3a B MPedOCTaBIeHUH
YCITYTH.

2.8. UcyepnbiBaollHii Nepe4yeHb OCHOBAHMI /ISl IPHOCTAHOBJIEHHS
HJIM OTKA3a B NPeJO0CTABJ/IEHHH IOCYy1apCTBEHHOH YCJIYIH

2.8.1. IlpuocrtaHoBieHHE NPELOCTABIEHUs TIOCYJapCTBEHHOH YCIYyIH He
IpeIyCMOTPEHO.

2.8. UcuepnbiBalomui nepeyeHb OCHOBAHUH /1A
NPHOCTAHOBJ/IEHHS HJIH 0TKa3a B NpelocTaBIeHHH
rocya1apcTBeHHOH yCJIyIrH

2.8.1. IlpuocraHoBieHHE MPENOCTABIEHHS IOCYJApCTBEHHOM YCIYyrd He
[IPeLyCMOTPEHO.

2.8.2. HcueprnpiBalOlMi MEpeYeHb OCHOBAHMU Ul OTKa3a B IIPEJOCTABIIEHUHU
rocy1apCTBEHHOM YCIIYTHU:

1) mpeacTaBIeHHE  HEIMOJHOIMO  KOMILIEKTa  JIOKYMEHTOB,  YKa3aHHBIX
B Tozipasfesnte 2.6 HacToslero AJAMHUHUCTPATUBHOIO perjlaMeHTa;

2) mpejcTaBleHHe IOKYMEHTOB, He OTBeYaloIUX TpeOoBaHUsAM IyHKTa 2.6.3
HaCTOsIIero AJIMUHUCTPATUBHOI'O PETIIAMEHTA,

3) OTCYTCTBHe TIpaBa y 3asiBUTe/Is Ha MOJIy4eHHe IoCyJapCTBEHHOHN YCIIyTH.

2.9. [lepeyeHb ycayr, KOTOpble IBJASAKOTCH HEOOXOAHMBIMH H
00s13aTeJIbHBIMH [IJIS1 IPe10CTAaB/JIeHHs rocy1apcTBeHHOH YC/IyrH

2.9.1. Tlomyuenuwe ycayr ubOO  COIVIACOBaHHUS, KOTOpbIE  SBJISHOTCH
HEOOXOMUMBIMH M 00A3aTeIbHBIMU I ITPEAOCTABICHUs TOCYIapCTBEHHOH YCIIyTH,
He TpedyeTcs.

2.10. ITopsiaok, pa3Mep H OCHOBaAHHE B3MMAaHHUs FOCY1apCTBEHHOH
NOLIHHBI HJIH HHOH MJIaThl, B3AMaeMOH 32 IpelocTaB/IeHHe
rocy1apcTBeHHOH YCIyrH

2.10.1. IlpenocTaBiieHue rOCyIapCTBEHHON yCIyTH OCYIIECTBIAETCS OECIIATHO.

2.11. MakcHMaJIbHbIH CPOK OKMAAHHMS B OYepe/lH NPH nojaayve 3anpoca

0 NpeJ0CTABJIEHHH rOCy1apCTBEHHOH YCIYTH H IIPH NOJIyYeHHH pe3ybTaTa
npeaocTaBJIeHHs TOCY1apCTBEeHHOMN YCJIyTH
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2.11.1. MakcuManpHBIH CPOK OXMAAHHA B O4YE€peaH MNpPH I[10Ja4de 3ampoca
O I[pedOoCTaB/ICHUH TOCYJapCTBEHHOM YCIYTM M [pU IIOJAYyYEHHHM pe3yJsbTara
NpeJ0CTaBIeHUs FOCYJapCTBEHHOHN YCIYIH cocTaBisieT He Oosiee 15 MUHYT.

2.12. Cpok H MOpPSIIOK perucTpauuu 3asiBJIeHUs 3asiBUTeJIS
0 MPea0CTABJIEHHH rOCYAapPCTBEHHOMH YCAYTH

2.12.1. Cpok peructpauuu 3asBICHHS 3asgBUTEIsI O IPEJOCTABICHUU
rocyIapCTBEeHHOH ycinyru coctapisieT B LleHTpe:

IpH JTUYHOM oOpalrneHu# - 1 1eHb (B JeHb OCTYIUICHUS 3asBICHHS ),

NIPU HAIpPABJIEHUU 3asBIIEHUsI [TIOYTOBOM CBsA3BIO B LIeHTp - B €Hb MOCTYIIEHUA
3asBIIEHUS WM Ha Cllelyroliuid pabounit JIeHb (B ciydae MOCTYIUIEHMS JOKYMEHTOB
B HepaOodee BpeMmsi, B BBIXOHEIE, ITpa3IHUYHbIE THH);

npu HanpasjieHuHn 3asBieHust yepes M®IL[ B LleHTp - B J€HB MNOCTYIUIEHUS
3asBieHus depe3 CMDB unu Ha cienyroomui pabouuil 1eHb (B ciydae HalpaBlIEHUS
JTOKYMEHTOB B HepaOouee BpeMsi, B BLIXOHBIE, Ipa3JHUYHbIE IHHU);

TP HANpaBJICHUU 3asBIeHUs B (DOpPME 3JEKTPOHHOTO JOKYMEHTa IMOCPEICTBOM
ropTajga Mpud HAJUYHH TEXHHUYECKOH BO3MOYKHOCTH B MPOTPAMMHOM OOECIEeUeHHH
M®I] - B neHb NOCTYIUIEHHUS 3asBJI€HUs Ha MOPTaJl WM Ha CleIyIoUHi paboynil 1eHb
(B cydae HanpasJIieHHsl JTOKYMEHTOB B Hepabouee BpeMsi, B BBHIXOJHBIE, NIPa3THHYHBIC
JTHH).

2.13. TpeboBaHHs K MOMeEIeHHSIM, B KOTOPbIX
NpefoCTAB/IsSIeTCs TOCYAaPCTBEHHAs yCayra

2.13.1.  IlpenmocraBineHue  TOCyHapCTBEHHOHW  YCIYIH  OCYILECTBIISETCS
B CIIEIIHaJIBLHO BBIJIEJIEHHBIX /15 3TUX Liesiei nomelueHusix [leatpa u M®LI.

ITomenieHusi, B KOTOPBIX MPEIOCTaBISAETCS TOCYIapCTBEHHAs YCIIyra, JIOJDKHBI
ObITh 00OpPYIOBaHbl aBTOMATHYECKOM II0KApHOW CUIHAIM3allMed M CpeACcTBaMHU
MOXKAPOTYIIEHHs], CUCTEMOU OIOBEIEHHSI O BOZHUKHOBEHUH UPE3BbIYaHOM CUTYallHH.
B 3maHum, TAe OpraHusyeTrcs INpHeM 3asBUTENed, MpelyCcMaTpUBAKOTCA MeCTa
OOIIECTBEHHOTO MOJIb30BaHUS.

2.13.2. MecTta oXHMIOaHHs U MecTa [UIsl IpMeMa 3asiBUTENIeH O IIpeloCTaBIeHUN
rOCYIapCTBEHHON YCIYTH OJKHBI OBITH OOOpYJOBaHBI CTYJIBSMH (KpecelIbHBIMH
CEKIMSMHM, CKaMbsIMH), & TaKke crolamMu (CTOMKaMM) C  KaHIEISPCKHMMH
[IPUHAIIEKHOCTSIMHE [IJI OCYLIECTBICHUs HEOOXOAUMBIX 3aIIUCEH.

2.13.3. Mecra s MHGOPMHUPOBAHHUSI 3asBUTENed  00OpydyrOTCS
HH(OOPMAIIMOHHBIMUA CTEHAaMM, Ha KOTOPBIX pa3MEILaeTcs BH3yallbHas W TEKCTOBAs
MHbOpManus.

2.13.4. TlomelieHus, mpeaHa3HAYEHHbIe /IS NPEJAOCTABICHUS TOCYIapCTBEHHOH
YCJIYTH, JOJ/DKHBI YIOBIETBOPSATh TpeOoBaHMAM 00 obecrieyeHHM OecHpersTCTBEHHOTO
JIOCTYIIa HMHBAIMJOB K OOBEKTaM COLUAIBHOM, WHKEHEPHOW ¥  TPAHCIIOPTHOH
UHOPaCTPYKTYp M K IIpeJIoCTaBIsgeMbIM B HHMX YCIyraM B COOTBETCTBHUHM
¢ 3aKOHOaTe/IbeTBOM Poccuiickoii Mesiepaliny 0 cOLMAIBHOM 3allluTe HHBAIKIIOB.
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2.13.5. B mnemsax oOecnedyeHHs OOCTYNHOCTH TOCYJapCTBEHHOW YCIyrdl IJis
WHBAIHI0B J0/HKHBEI OBITE 00eCIIeYeHbl;

1) ycnoBus ans OecHpensTCTBEHHOTO [IOCTYNMa K OOBEKTaM COLMAIBHOM,
VWHXCHEPHOM UM  TPaHCMOPTHOH HHMPAcTpyKTyp (KMIBIM, OOIIECTBEHHBIM W
TIPOM3BOJICTBEHHBIM 3/aHMSIM, CTPOCHMSIM K COOPYXKEHHUAM, BKJIOYAs T€, B KOTOPBIX
pacIoNoKeHbl (HU3KYJIbTYPHO-CIIOPTUBHBIE OpPTaHW3allMK, OPraHW3alldK KYyJIbTYPBI H
Ipyrue OpraHru3alum), K MECTaM OTAbIXA U K IIPEIOCTABIISIEMBIM B HUX yCIIyTraMm;

2) ychnoBus s OECHPENsSTCTBEHHOIO IOJB30BAaHUS HKENIe3HOIOPOXKHBIM,
BO3JYILIHBIM, BOIHBIM TPaHCIOPTOM, aBTOMOOWIBHBIM TPaHCIOPTOM H T'OPOJCKUM
HA3€MHBIM 3JIEKTPUYECKUM TPAHCIIOPTOM B FOPOCKOM, IPUTOPOIHOM, MEKTYTOPOIHOM
COOOIIEHNH, CPeACTBAMH CBSI3W U HHGOpMaLuK (BKIOUAsl CPe/ICTBA, O0eCIeunBaroIre
nyO/iMpoBaHue 3BYKOBBIMM CUI'HAJIaMU CBETOBBIX CUTHAJIOB CBeTO(MOPOB U YCTPOMUCTBE,
PEeryIupYIOMINX IBMKEHHUE MeIIeX00B Yepe3 TPaHCIOPTHRIE KOMMYHHUKAIIHUN );

3) BO3MOKHOCTh CaMOCTOSITEIBHOTO MEPEABUIKEHUS 10 TEPPUTOPHH, HA KOTOPOH
PacmnooKeHbl OOBEKThl COLUATBHOM, WHKEHEPHOH U TPaHCIOPTHOW HHPACTPYKTYP,
BXOJla B Takue OOBEKThl M BBIXOJA M3 HUX, II0CAJKM B TPAHCIIOPTHOE CPEICTBO U
BBICAJIKU M3 HETO, B TOM YHCJIE C UCTIOJIB30BAHHUEM KpECIa-KOJISCKH;

4) compoBOXKAECHUE WHBAIUIOB, HMEIOIIUX CTOMKWE paccTpocTBa (DYHKITHH
3pEHUsI U CaMOCTOSATEIBHOTO TIEPeIBIIKEHMs, U OKa3aHWe WM IIOMOIIH Ha 00BeKTax
COLIMANIbHOM, WH)KEHEPHOU U TPaHCIOPTHON UHPPACTPYKTYP;

5) Hamnexamee pasMelleHue o00OpyIOBaHMS M HOCUTeNeH WHGMOpMAaIIUy,
HeoOXOAUMBIX ISl o0ecIiedeHus] OecpeITCTBEHHOTO JOCTYIIa MHBATHAOB K 00BeKTaM
COLMaIIbHOM, WH)XEHEPHOM M TPaHCIOPTHOH HH(PACTPYKTYp M K yCIyram ¢ Y4eTOM
OTpaHUYEHUHN UX KU3HEAEATEIbHOCTH;

6) nyOnupoBaHHME HEOOXOAMMOHN [Jisi HHBAIWIOB 3BYKOBOH H 3pHUTEIBHOH
HHQOpMallUHA, a TakKe HaAIucel, 3HAKOB M HHOM TEKCTOBOM H TIpaudecKon
HHbOOpPMallMM 3HAKaMH, BBIOJHEHHBIMU pejibe(HO-TOoYeYHbIM IIpudTOM bpaiinis,
TOMYCK CYpIOTIEPEBOIYMKA U TU(QIIOCYPIOIIEPEBOAUMKA,;

7) momyck Ha OOBEKThl COLMANbHOM, WHXXEHEPHOM W  TPaHCIOPTHOU
MHGOPaCTPYKTYp cOOaKU-MPOBOAHUKA [PU HAJIWYHMKM JOKYMEHTa, IIOATBEPKIAIOIIEro ee
comenuanpHoe o0ydeHWe W BbIIaBaeMoro 1o ¢GopMe ¥ B TIOPSJKE, KOTOphIE
onpenensroTcesl (enepanbHbIM OpPraHOM HCIIOJIHUTEIBHON BIACTH, OCYIIECTBIISIOIMM
(GYHKUMM IO BBIpAOOTKE M peallv3alvyd FOCyJAapCTBEHHOM MOJUTHUKA U HOPMAaTUBHO-
IIPaBOBOMY PETYIHPOBAHUIO B chepe COUUaTbHON 3alUTh HAaceleHNUS;

8) okaszaHue paOOTHUKAMH OPraHU3allMH, MPEIOCTABIISIONINX YCIYT'H HACEJEHUIO,
TTOMOIITA WHBATUaM B IMPEOAOJEHUU O0aphepoB, MEINAIOIIMX IOJYYCHUIO UMH YCIyT
HapaBHe ¢ IPYTHMH JIHIIaMH.

2.14. IToka3aTe/ i AOCTYNMHOCTH H Ka4eCcTBA rocy1apcTBEHHOH YCAYIrd
2.14.1. TlokaszaTejssMH JOCTYITHOCTH TOCYJapCTBeHHOW yciyru (obuwe,
IpPUMEHHUMEIE B OTHOIIIEHUH BCEX 3asBUTENEH ) SABISIOTCS:

1) KOJTMYECTBO B3aMMOJCHCTBUM 3aIBUTEIS C JOJDKHOCTHBIMH JIUI[AMH Ipu
IpeaoCTaBlICHUH FOCYI{&pCTBGHHOﬁ YCIYTH U UX [TPOOOJIKHUTCIIbHOCTD,
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2) BO3MOXKHOCTH TOTYYeHHS HHPOPMAIMH O XOJe IPeIOCTaBIEHUS
rOCYJIapCTBEHHOM YCIAyrd, B TOM 4YHCJI€ C MCIOJIb30BaHHEM HHOOPMAIIHOHHO-
TEJEKOMMYHHUKAIIMOHHBIX TEXHOIOTUN;

3) BO3MOKHOCTb ITOJIyYEHHS rocyAapcTBeHHoN yeayru B MO

4) TpaHCmopTHas IOCTYIIHOCTH K MeCTY IIpelocTaBleHUsl IocyAapCTBeHHOH
YCIIYTH;

5) HamuuMe Yykaszarened, oOecrne4YMBAIOIIMX OECHpPENnsTCTBEHHBIH IOCTYII
K TIOMEIIEHUSIM, B KOTOPBIX IIPeI0CTaBISeTCs YCIyra;

6) BO3MOXHOCTb IIOJIy4eHMsS IIOJIHOM H  JIOCTOBEpPHOW HWH(OpMalUH
0 rocyaapcTBeHHOH yciyre B Munucrepcerse, llentpe, M®ILl, no Ttenedony, Ha
O(QHMIHAIBHOM calTe opraHa, IpeJI0CTaB/IsIOIIEro yCIyry, TOCPEeICTBOM MOpTaa;

7) mpenocTaBiieHHe TOCYIapCTBEHHOHM YCIYIH JIHOOBIM JOCTYITHBIM CIIOCOOOM,
IIpeAyCMOTPEHHEBIM IeMCTBYIOIIKUM 3aKOHO1aTeIbCTBOM;

8) obecrieuenue A1 3assBUTENSI BOZMOKHOCTH MOTYYEHHs HH(OOPMAITHH O XO/€e
pe3yibTaTe OpeA0CTaBIeHUs TOCY1aPCTBEHHOMN YCIYTH € UCIIOIL30BaHUEM MIOpTaa.

2.14.2. TlokazaTensiMu OOCTYIMHOCTH TOCYIAapCTBEHHOM YCJIyrd (crenuanbHbIe,
NPUMEHUMbIE B OTHOLIEHWH UHBAIUOB) ABIISIOTCS:

1) Hanuuue UHPPACTPYKTYPbl, YyKa3aHHOH B mnyHkTe 2.13.5 HacToslero
aJIMMHHCTPATHBHOIO PErVIAMEHTa;

2) ucrosiHeHHe TpeOOBAaHUN NOCTYITHOCTH YCIIYT MIJIST HHBAJIU/IOB;

3) obecrneuenue OecHpenATCTBEHHOIO [OCTyIa WHBAIUIOB K IOMEIIECHHUSIM,
B KOTOPBIX IIPEIOCTABISETCS TOCYAapCTBEHHAS YCIyTa.

2.14.3. Ilokazarenn KkauecTBa rocy/1apCTBEHHOH yCIyTu:

1) coOmroieHre cpoka mpeaocTaBiIeHus roCyA1apCTBEHHON YCITYTH;

2) coOmroieHre BpeMEHU OKUAAHUS B O4Yepead MpH IoJade 3arpoca U MOTyYeHUH
pe3yJibTaTa;

3) ocyuiecTBIeHMEe He OoJjiee OJHOro oOpallleHUs 3asBUTENI K oOpalleHUsIM
Ilentpa, mubo pabotHukam MOPI] npu rnomade MJOKYMEHTOB Ha MOIy4YEHHE
roCyIapCTBEHHOM YCIyrH U He GoJiee 0JJHOro 0OpallleHUs MPU NOTYYeHUH pe3yibTaTa B
[{eHTe 160 MDLI;

4) otcytctBHue 00OCHOBaHHBIX kano® Ha JgelcTBUS WM OesaeilicTBue
JOJDKHOCTHBIX JUI, MunuctepctBa, Llentp 1 M®II] nogaHHbIX B YCTaHOBIEHHOM
TIOpsIJIKE.

2.14.4. Tlocne momnydeHWUs pe3yibTaTa YCIYyIH, IIpeJloCTaBlIeHHe KOTOpPOH
OCYIIECTBILIOCH B 3JIEKTPOHHOM BHE 4epe3 mnopran Jmbo mnocpeactsoM MODI],
3asiBUTENII0 00eCIIeunBaeTCsl BO3MOXKHOCTh OLIEHKHM Ka4eCTBa OKa3aHMUs yCIIyTH.

2.15. Uubie TpeOOBaHHSA, B TOM YHCJ/I€ YYHTbIBAIOLIHE OCOOEHHOCTH
NpeaoCcTAB/JIeHHUs IOCy1apCTBEHHOH YC/JIYIH B MHOTO()YHKIIHOHAJILHOM LeHTpe
npeIoCcTaB/AeHHs TOCYAaPCTBEHHBIX H MYHHIHNAJIBHBIX YCJIYI H 0COOCHHOCTH

npeIocTaB/IeHHs] TOCYJapPCTBEHHOH YCJIYIH B 3J1eKTPOHHOH (opme

2.15.1. TlpemocraBjieHHe ToOCyJapcTBEHHOH ycmyrn mnocpeactBom MOL]
ocyuiectsisiercss B roapasjaeneHusx MOI] mpH HaauuyMK BCTYNMHUBIIETO B CHIY
coryaimieHus o B3aumojercTBud Mexay — MOLl u MunucrepctBoM (nanee -
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cornawmwernue). IlpenocraBneHnme rocynapcTBeHHOM  ycnyrd B HHBIX  MOI]
OCYLLECTBIIAETCS IIPH HAJMYUH BCTYIIMBLIEIO B CHJIY COIVIALIEHUS O B3aUMOJEHCTBHHU
mexy ['BY KbP «M®L» u uneim ML

2.15.2. TlpenocraBneHne TOCYJapCTBEHHOM YCIyI'M B JJIEKTPOHHOM BHJIE
OCYILECTBIAETC  IIPU  TEXHWYECKOW  peallM3allid  TOCYJAapCTBEHHOW  YCIyId
[IOCPEICTBOM [OpTaJIa.

3asgBUTENb - (U3UYECKOE JIMIO HMEET TMpPaBO MCIOJAb30BaTh MPOCTYIO
3JIEKTPOHHYXO TOANMCH, B cooTBeTcTBUUM ¢ [lpaBunmamu onpeneneHus BHIOB
3JIEKTPOHHOW IIOANMCH, MCIIOIb30BaHHE KOTOPBIX JOIyCKAeTcss INpH OOpallleHuH 3a
MOJIyYEHHEM  TOCYJApCTBEHHBIX W  MYHHUHMIIATBHBIX  YCIYT, YTBEpP)KICHHBIMU
nocraHosienueM IlpasurensctBa Poccubickoit ®epepanuu ot 25 wmwoHs 2012r.
Ne 634 «O BHmax 37eKTPOHHOM MOANMCH, UCMOJIB30BaHUE KOTOPBIX JIOIMyCKaeTcs IMpU
oOpallleHUH 3a MOTyYeHHEeM FOCYIapCTBEHHBIX H MYHHUITUIIANBHBIX YCIIyT.

3. CocraB, noc/1e10BaTeIbHOCTh H CPOKH BbINOJIHEHHS
aIMHHUCTPATHBHBIX NPoHeAYP, TPeOOBAHHSA K NOPSAAKY HX BbINOJIHEHHS,
B TOM 4YHcJ1€ 0COOCHHOCTH BbINO/JTHEHHS] AAMHHHCTPATHBHBIX
npoueayp 8 M®@II

3.1. IlepevyeHb aAMHHHCTPAaTHBHBIX NPOLEAYP

3.1.1. IlpenocraBneHre rocy1apcTBEHHOM YCIyTH BKJIIOYAET B ce0s CleayroIue
aJIMUHUCTpPATUBHbBIE MPOLIEYPHI:

1) mpuHsATHE pelieHus - 28 KaleHIapHBIX JHEW C JaThl PETMCTPALNU 3asBICHUS
B llenTpe B cooTBercTBMM ¢ MyHKTOM 2.12.1 Hacrtosimero AJIMHHUCTPAaTUBHOIO
periamMeHTa ITHOO OaThl MOCTYIUIEHHs 3asBieHHs depe3 M®L] B uLeHTp ¢ NOIHBIM
KOMILIEKTOM JOKYMEHTOB (CBeJdeHHH), B TOM UHCJe IOJIY4YEHHBIX B paMKax
ME)XBEJOMCTBEHHOTI'O HH(MOPMAIIMOHHOTO B3aUMOJEHCTBHS U (WJIH) IO UHBIM 3allpocaM
LlenTpa;

2) BbIIaua (HamnpasiieHHe) pe3ybrara no (opme cornacHo [Ipunoxenuam Ne 5,
Ne 6 x HacTostieMy AJIMUHUCTPAaTUBHOMY PerjiaMeHTy - 5 pabouux JHeiH;

3) BbLAAua 3asiBUTE/IO Y10CTOBEPEHHUS.

3.2. ATMMHHCTPAaTHBHAS NPOLUe1ypPa N0 NPHHATHIO pellleHHs

3.2.1. OcHoBaHueM Il Hadajla aIMHHUCTPATHBHOM IPOLEAYyPhbl N0 HPUHATHUIO
peleHus O TpefocTaBieHUH Jubo 00 oTKase B IPEAOCTaBIEHHUH IOCyHapCTBEHHON
YCITyTH U HalpaBlIeHUIO YBEOMIIEHHS O NPHHATOM PELISHUH sBJsieTcss GOpMHUPOBaHHE
IleHTpoM cricka 3asiBUTENIeH, MPETeHAYIOLIMX Ha IPHUCBOSHHUE 3BAHUS U HANpPaBJICHUE
ero B OTAeN 3allMThl BETEPaHOB M MHBaIMAOB MMHHUCTEpPCTBA BMECTE CO
c(hOPMHPOBAHHBEIM KOMILIEKTOM OOKYMEHTOB Ha 3asBHTeled B TedeHHe He Oolee
7 KaleHIapHBIX AHeH co [OHS oOpallleHHs 3asBUTENA C 3asgBJIEHHEM U IIE€pPEeYHEM
JIOKYMEHTOB.

32.2. B cocraB agMUHUCTPAaTHBHOM  IIpPOLEAYpPbl  BXOMAT  CJIEIYHOLLHE
a/IMMHUCTPATUBHBIE JICHCTBU:
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1  pelicTBHMEe: [OOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPEIOCTABIEHUE
rOCyapcTBEHHOM yciiyrd B LleHTpe, ciudaeT JOKYMEHT, YIOCTOBEPSIOIIMNA JIHYHOCTD
3asBUTENSI, CO CBEJIEHMSIMH, YKa3aHHBIMHM B 3asBICHHUM, B Cllydae OOpallleHHs uepes
3aKOHHOTO MpPeACTAaBUTENS - JOKYMEHTHI, YOCTOBEPSIOIINE JTUUHOCTE TIPeACTaBUTENS,
a TakyKe ero MoJTHOMOYHS,

2 Je#cTBHE: ONpEAesieT KOMIUIEKTHOCTh U TPaBMJIBHOCTH  3aIlOJHEHHS
JIOKyMEHTOB, B Cllyda€ INpPEACTaBICHHA KONHUM JOKYMEHTOB, He3aBEepPEHHBIX B
YCTaHOBIIEHHOM 3aKOHOAaTelnbcTBOM Poccuiickoit @enepanuu MOpsaKe, CIHYaeT
IIPEACTABIEHHBIE KOITMM JOKYMEHTOB C OpUTHHATaMH, 3aBepseT HX CBOEH MOJIHUCHIO C
yKa3aHHeM (paMUIHH, HHUINAJIOB, 3aHUMAaeMO# TOJDKHOCTH, ATkl U neyatu Llenrtpa;

3 nelcTBME: BHOCUT B JKypHal ydeTa 3asgBieHu# (mpmioxkenwe No 3
K HacTosuieMy AJMHHHCTPAaTUBHOMY perjiaMeHTy) 3allUch O IpUeMe JIOKYMEHTOB
B COOTBETCTBUM C IPABHIIAMH BEIEHHUS XypHaja W ohOpMISeT PaclHCKy O IIpHEMeE
JIOKYMEHTOB U IIepeiaeT ee 3asBUTENIO (B Cy4yae MOCTYILIEHUS TOKYMEHTOB TI0 TTOYTe —
TOTOBUT JIJIS OTIIPABKU PACITUCKY IO TIOUTE).

4 neficTBMe: [OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TpeJocTaBlIeHHe
rocyJapCTBEHHOH ycayru B MuHHCTEpeTBe, ¢O AHS MOCTyIuieHus M3 LleHTpa crmcka
C KOMILUIEKTOM JOKYMEHTOB B OTAE] 3alllMThl BETePaHOB W WHBAJIHUJ0B MUHUCTEpCTBa
B Cpok He Oonee 3 KaleHAapHBIX [JHEH OCYUIECTBIISIET WX MpeABapUTEIbHOES
paccMOTpeHHE;

5 HelcTBHE: OTAEN 3allUThl BETEPAHOB W WHBAIHIOB MHUHHCTEPCTBA BHOCHUT Ha
paccmoTtpenue Komuccun no nmpucBoeHHIo 3BaHusi «Betepan Tpyma» MuHucrtepcra
TpyAa ¥ conuanbHOM 3amuTel Kabapauno-bankapckodt PecnyGnuku (nanee -
Komuccusi) mnpeactaBieHHblE KOMIUIEKTBI JOKYMEHTOB B Cpok He Oomee 10
KaJeHJapHBIX JHEHM cO AHS WX MOCTYILIEHUS B OTHEN 3alllUThl BETEPAHOB U WHBAIHIOB
MunucrepcTBa.

6 [meiicTBHE: pellleHHe O NMPHUCBOSHHUM 3BaHHUA 100 00 OTKa3ze B €ro IPHUCBOCHUHU
npuHAMaeTcst Komuceneil B COOTBETCTBUHU ¢ MOTOKeHHEM 0 KoMuccuu, yTBepKI€HHBIM
akToM MuHuCTepcTBa U 0hopMIIIeTCs MPOTOKOJIOM 3acenaHus Komuccuu B TedeHue
He Oonee 15 kameHmapHBIX IHeW co [OHS TpeAcTaBieHus u3 lleHTpa chucka
¢ TIpUIOKeHHEM C(HOPMHPOBAHHBIX KOMIUIEKTOB JIOKYMEHTOB 3asBHTENEH B OTHEN
3allUThl BETEPAHOB U MHBAIUI0B MUHHCTEPCTBA.

3.2.3. JlumoMm, OTBETCTBEHHBIM 3@ IPUHSITHE pElIeHUs SBIAETCS 3aMECTHTENb
MHUHHUCTPA.

3.2.4, KpurepweM TIpUHSTHS peIIeHUs SBISETCS Halu4due (OTCYTCTBUE)
y 3as8BUTEIS IIPaBa Ha MOJy4eHHe TOCYIapCTBEHHOM YCIyT 1.

3.2.5. Pe3ynpTaToM BBITIOJHEHUS aJIMHHHUCTPATUBHON NPOLENYpHl SBIAETCS
TIPUHSATHE COOTBETCTBYIOIIETO PEIeHHs O MPUCBOEHUM 3BaHUs MO0 00 OTKasze B €ro
[IPHCBOCHHH 3asBUTEITIO, B OTHOIIIEHHUH KOTOPOTO TaKOE pelleHHe IPHUHSTO.
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3.3. AIMHHHCTpaTHBHAas Npouelypa Mo Bblaavye
(HanpaBJ/ieHH10) pe3yabTaTa

3.3.1. OcHoBanMeMm s Hayajla aIMUHUCTPATHUBHOW TIPOLETYPHI IO BBIJAYE
(HampaBJIeHHUIO) pe3yibTaTa SABIAETCS PUHATHE PELICHMS O MPUCBOCHUU 3BaHMs, JTHOO
00 0TKa3e B €ro NPUCBOSHHH.

332. B cocraB  aIMMHHUCTPAaTUBHOM  TMpOLEAYpPbl  BXOMAT  CJIEAYHOIIHE
aJIMUHUCTPATHBHbBIE JICHCTBUS:

1 nelicTBMe: JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3@ IIPeJIOCTaBICHHE
rocyAapCTBEHHOM yciyrd B MuHUcTEepeTBe, B TeueHue He Oolee S KaleHOapHBIX THei
CO JIHf IIPUHATHS PELUEHUS O NPUCBOEHMM 3BaHMsS 1U00 00 OTKaze B IPUCBOCHHUH
3BaHMs, HaIpaBiseT KOMMIO TPOTOKoaa 3acenanus Komuccuu, 3aBepeHHYIO
npejacenareneM MO0  3amecTUTesneM  mpeaceaarens  Komuccmm W medarthro
MunucrepctBa B LIeHTp o MecTy KHUTEIBCTBA 3asBUTES.

2 JeWcTBHe: JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpeloCTaBlIeHHe
rocyaapcTBeHHOM ycayru B LlenTpe, B TedeHue He Oosee 5 KaJleHIApHBIX JHEH cO JTHS
MOIy4YeHUsT KOMUM INpoToKona 3acefanus Komwuccuu, HampaBiseT YBEIOMIICHHE
3asIBUTENSIM, B OTHOIIIEHUU KOTOPBIX MPHUHATO pellleH’e O IPUCBOSHUH 3BaHUs COINIAaCHO
[Tpunoxkenuto Ne 5 k HactosimiemMy AIMHUHUCTPAaTUBHOMY DEINIaMEHTY, IOANHMCHIBAET
ero y pykosoautesns LlenTpa, nepenaer ero J0JKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
JIeJIONIPOU3BOJICTBO, @ TAaKKe B Clly4ae IMOJTY4YeHHMS JOKYMEHTOB rocpenctsoM MOI]
mbo TopTana pasmMelaeT yBeJoMJIeHHe B 3NeKTpoHHOH ¢opme B CMDB B cpok
| paGounii meHp Mocse AaThl IPUHSTUS PEILEHNUS;

3 neiicTBHMe: JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JelIONpPOU3BOJICTRO,
HarpaBiIsgeT pe3yJbTaT IpeJOCTaBIeHUs TOCYAapCTBEHHOW YCIyrH CIocoOoM,
yKa3aHHBIM B 3asBIIEHHH, He To3aHee | pabouero aHs C JaThl OKOHYAHHUS II€PBOTO
aJIMUHACTPATHBHOIO  AEHCTBHS  aJAMHHUCTPATHBHOW INpOLEaypbl [0  BblOaue
(HarpaBJIeHUIO) pe3yibTara.

4  peidcTBHE: JIODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIpeloCTaBIEHHE
roCyIapCTBEHHOM ycayrd B MUHHMCTEPCTBE, B Cllyyae NPUHATHS pemeHus Komuccuen
00 OTKase B NPHUCBOSHWH 3BaHWs, B TeUEHHE He Oosiee 5 KaJleHJapHBIX JHEHW CO IHA
MPUHATHUSA pelleHusi 00 oTKaze obecriedrBaeTCs HalpaBIeHUE 3asBUTE/0 YBEJIOMIICHHUS
C yKazaHWeM TIpHYHMH OTKa3za corjacHo [Ipunoxkenutro Ne 6 K  Hacrosuiemy
AJIMUHUCTPAaTUBHOMY PErJIaMEeHTY.

3.3.3. OrBeTCTBEHHBIM 32 BBINOJHEHHE AIMUHUCTPATUBHOW MPOLELYPHI 110
BbIJIade (HAIIPaBJIEHUIO) pe3ynbTaTa sABJAOTCSA JO/KHOCTHBIE JIMla, OTBETCTBEHHBIE 3a
MpeoCTaBIeHHEe rOCYAapCTBEHHONM YCIIyTH U 3a Je/I0NPOU3BOACTBO B MUHHCTEPCTBE
u B LlenTpe.

3.3.4. Pe3yipTaToM BBINOJHEHUsS aIMHHUCTPATUBHOM IIPOLEIYPHI SBISAETCH
BblJaya (HarpaBlieHHe) 3asBUTeN0 (IIPEICTABUTENIO 3asBHUTeNs) pe3yibTarta
npeaocTaBieHus (OTKasa B IMPeJOCTaBISHHH) TOCYIapCTBEHHOHM YCiIyru crnocobom,
YKa3aHHBIM B 3as1BJICHUU.
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3.4. AAMHHHCTpaTHBHAS NpoUeaypa Mo Bbllayde YA0CTOBepeHHs

3.4.1. OcHoBaHueM A5 Hayala AJIMUHUCTPATHBHOM IPOLEAYPHI IO BBIIAUe
YIIOCTOBEPEHHUsl SIBJISICTCS MPUHATUE PELICHUS O TPHUCBOEHUM 3BaHUS 3aSBUTENO H
BbIJlaue Y0CTOBEPEHUS], OO 00 OTKa3e B ero MPUCBOEHUH.

342. B cocraB aJIMHHUCTPAaTUBHOM TMpoLEIYypbl BXOAST  CJEAYHOIIHE
a/IMUHUCTpPAaTUBHbIE JIeHCTBHUS:

1 JelictBMe: JO/DKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIpeJoCTaBlIeHHe
rocyIapcTBEHHOM yciyrn B MUHHUCTEPCTBE, B TeueHUe He Oosiee 5 KajaeHJAapHbIX THEH
CO JHS NPHUHATUS pEIIeHUS O INPUCBOCHUM 3BaHUsA «BeTepan Tpyna» Hampasiser
B OTAen OyXraaTepckoro ydeTa M OTYETHOCTH MMHHUCTEpPCTBA 3aABKY C MPUIIOKEHHEM
3aBEpEeHHOH KOMUH NPOTOKOoa 3aceanus KoMuccuu, ¢ ykazanuem KoiuyecTBa 0J1aHKOB
y/10CTOBEPEHNUSI BETEPaHa.

2  neWcTBHME: JO/UKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady OJAHKOB
yIOCTOBEPEHUH B OTHele OyXrajJTrepckoro ydera M OTYETHOCTH MUHHCTEpPCTBa
B COOTBETCTBUM C 3asiBKAaMHU O BblJade OJIAHKOB YJOCTOBEPEHHUsI BeTepaHa u
3aBEpEHHBIMM  KOIMSIMH  NPOTOKOJIa 3acegaHusi Komuccuu, 10 HakIaIHBIM,
oGOopMIEeHHEIM B YCTAHOBJIEHHOM TMOpSAKe TepeaaeT OIaHKH Y/JI0CTOBEPEeHHs
BeTepaHa creuudanucram [leHTpoB, Npu NOpeabSBJIEHMH HMH IOBEPEHHOCTH
or lleHTpa, oQopMIIeHHOW corjacHo THNOBOH (opme M-2 yTBepKIAEHHOM
noctaHoBieHreM [ockomctata P® ot 30.10.1997r. Ne 7la «OO0 yTBep)IeHUH
YHU(DULIUPOBAHHBIX (POPM NEPBUYHOM YUETHOW MOKYMEHTALMH 1O Y4eTy Tpyla H ero
OTUTaThl, OCHOBHBIX CPEJICTB U HEMATEPHUAIBHBIX aKTMBOB, MAaTEPUATIOB, MAJIOIIEHHBIX U
OBICTPOM3HAIIMBAIOLIMXCS IPeIMETOB, paboT B KallMTaJIbHOM CTPOUTEIBCTBEY.

3 ngeiicTBMe: JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a  IpeJoCTaBlIeHHe
rocyaapcTBeHHOM yciayru B LleHTpe monydaeT HeoOXoIMMOe KOJMYecTBO OJaHKOB
YJIOCTOBEpEHUN BeTepaHa MW 3aloJIHAET IPeIyCMOTPEHHbIE B Y/JIOCTOBEPEHHH
BeT€paHa PEeKBU3UTHI YEPHUIAMH YEPHOr0 UM CHHETO 1IBETA M MPOU3BOJIUT UX BBIAAUY
B JeHb OOpalleHUsl 3asBUTENs 3a YJIOCTOBEPEHHMEM. 3allKCH, I[POU3BEJECHHEIE B
yJ0CTOBEPEHUH, 3aBEepsAIOTCS IOAINKUCHIO Tpejceaare/beTBytonero KomMuccun u
CKpemIsgroTcs nedaTtbro MunuctepctBa. B cTpoke «/lata Belaaum» yka3blBaeTcs
dakTHYeCcKas 1aTa BbIIAYM 3asSBUTE/IO yA0CcTOBEpeHUs «BeTepaH Tpyaa» noja pocIucs.

VaocToBepeHUE BpydaeTcs 3asBUTENIO MM €ro 3aKOHHOMY IpeACTaBHTENI0
Npyd TpeabsSBIeHWHM NaclnopTa, a B OTHOLIEHWHM MpeJCTaBUTENs JIOBEPEHHOCTH,
BBIIAHHOW  HOTApUYCOM, MMOATBEPXKIAIOLIEH  MOJHOMOYMS Ha  IOJIyUEHHUE
yJI0OCTOBepeHHusl 1oj pacrmucky B llenTpe B nmenp ero oOpamenus. ®akT BbIOa4YH
yJ0CTOBEpeHHUs BeTepaHa ohopMIIsIeTCsl COOTBETCTBYOLIEH 3anuckio B KHUre yyera
BbIJJa4¥ TpakJaHaM yjaocToBepeHus BeTepaHa ([Ipunoxenue Ne 4 k nHactosuemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY ).

Cpok BbIgaud OJaHKOB YJIOCTOBEPEHHH BeTepaHa chenuanucram lleHTpoB
coctaBiaseT He Oosiee 3 KaJeHIApHBIX JHEH CO JHS IOCTYIUIEHUS B OTHEIN
OyXranTepckoro ydyera M OTYETHOCTH MHUHHCTepCTBA 3asiBKM H 3aBEPEHHON KOIMH
npotokona Komuccuu. Cpok Uls MOJTy4deHHs OTBETCTBEHHBIM crienranuctom Llentpa
O/IaHKOB YIOCTOBEPEHHI BeTepaHa COCTaBIsAeT He Oosiee 7 KaleHIapHBIX JIHEH CO [Hs
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TIOCTYIJIEHHWA KOIIHUS ITPOTOKOJIa 3acejaHus KOMI/ICCHH, HpHCBOHBHIefI 3BaHHE BETECpaHa
Tpyaa 3asABUTCIISAM.

3.4.3. OTBETCTBEHHLIM 3a BBIIOJHEHHE aIMHHUCTPATUBHOM MPOLENYPBl II0
BBIIaue (HalpaBIeHMIO) pe3y/bTaTa SBISIOTCS JOJKHOCTHBIE JIMIA, OTBETCTBEHHBIE 3a
MpeI0CTaBICHHE IOCYAapPCTBEHHOM YCIIyTH U 3a Je/IONPOU3BOACTBO B MUHHCTEPCTBE U
B [lenTpe.

3.4.4. PesynbraToM BBINOJIHEHHS AaIMUHUCTPATHBHOW IPOLEAYPHI SBISETCS
BbIJa4a YIOCTOBEPEHUs 3asiBUTEIIIO.

JIOKYMEHTBI, MOCIY)KUBIIHE OCHOBaHHEM /Ul BbIJauyd JUOO OTKasze B BbIJaye
YAOCTOBEPEHHUS MOIEKAT MOCTOAHHOMY XpaHeHHI0 B Munucrtepctse. [Ipu yrpare
U TIOpYe paHee II0JYyYEHHOI'0 YIOCTOBEPEHHUS BeTepaHa Trpa)KJaHWH BIIpaBe
MOJMy4nuTh NyOnukar. JyOnukar yJocTOBepeHHs BeTepaHa BhIAAeTCs HAa OCHOBAHUHU
JUYHOTO 3asBIIEHHs I'pa)kJaHWHa C YyKa3aHHeM OOCTOSTENIbCTB €ro YTpaThl HIIH
MOpYM M TPHIOKEHUEM ITEPBUYHBIX JOKYMEHTOB, IOCIYKHUBIIMX OCHOBAHUEM LIS
IIPUCBOEHMs 3BaHusl «Berepan Tpyaa» BrepBble HA OCHOBAHMHM COOTBETCTBYIOIIETO
pemwenus Komuccuu. Ilpu sToM B 71eBOil  4yacTH yJdOCTOBEpeHHS BeTepaHa

CTaBHUTCA mraMiIl ((HY6HHK3T», HHIKC IIPOCTaBJACTCA HAANKMCh YEpHHIIaMH
HEePHOT0O HJIHM CHHEIro 1MLIBETa: «BbIJIAH B3aMEH YAOCTOBEPEHHUA BETEpaHa
CEpHH No » W 3aBEPACTCA NMOAINMCBIO MPEOCeaaTEIbCTBYOIIETO Komuccun

" CKPCILIACTCA IMME€YaThHO MHHHCTepCTBa.

McnopyenHsiit  OnaHk  yjaoctoBepeHuss llenTp nmpencraBnsier B OTHAeN
OyXxraarepckoro yudera M OTYETHOCTH MHUHHUCTEpCTBA [UIsl CIIMCAHHUA B CPOK
710 7 KaJlleHJapHbIX JHEH co JHA ero nocrymnieHus B LleHTp.

3.5. Oco0eHHOCTH BBINOJTHEHHS] AIMHHHCTPATHBHBIX
npoueayp B 3JIeKTPOHHO# (opme

3.5.1. IlpenocraBienne rocy1apCTBEHHON YCIyTI'M Yepe3 OpTal OCYLUECTBIISETCS
B cOOTBETCTBHH ¢ PenepanbHbIM 3akoHOM oT 27.07.2010r. Ne 210-03, denepaibHbIM
3akoHOM oT 27 wmwons 2006r. Ne 149-®3 «O6 wunHpopmanmuu, HHOOPMALHOHHBIX
TEXHOJOTHAX M O 3amure HMHbOpMalMW», IOCTaHOBIeHHWeM IlpaBuTenscTBa
Pocculickoit @enepauuu ot 25 uioHsa 2012r. Ne 634 «O BHIax 3/1eKTpOHHOH MOAIHUCH,
UCTIOJB30BaHWE  KOTOPBIX  JOIyCKaeTcs TMpd  oOpalleHHH 32  TOJyYeHHEeM
rOCyJapCTBEHHBIX U MYHULIMNIAIbHBIX YCIyD».

3.5.2. JIns moJy4eHWs TOCYJapCTBEHHOM YCIYrH Yepe3 IMOopTail 3asiBUTENHO
HeoOXOJMMO MpeJBapUTEIbHO NPOWTH Mpolecc perucTpauuu B EauHol cucreme
naeHTHGUKaIMK U ayTeHTHQUKanuu (janee - ECHUA).

3.5.3. 'ocynapcTBeHHas ycayra MOXKeT ObITh I10JydeHa yepes3 mopTal.

3.5.4. Jlns monzavyu 3asiBIEHUs dYepe3 MOopTajl 3asBUTENb JIOJDKEH BBINOJIHUTH
CIeyIOLMe IeHCTBUS:

npouTH uaeHTHUKanuio u ayreHTuhukanuio B ECHA;

B JTUYHOM KaOWHETEe Ha IopTajie 3aloJHUTE B 3JIEKTPOHHOM BHJE 3asBICHUE HA
OKa3aHWE TOCYJapCTBEHHOW YCIYTM M IPHIOKHUTh K 3asBICHUIO JJIEKTPOHHBIE
JTOKYMEHTHI, |

20



HampaBUTh IAKET O3JIEKTPOHHBIX JOKYMEHTOB B MHHHCTEPCTBO IOCPEACTBOM
byHKIMOHATA IOpTaa.

3.5.,5. B pesynprare HampaBieHHS [aKeTa OJEKTPOHHBIX JIOKYMEHTOB
TIOCPEACTBOM TIOpTaja B COOTBETCTBMM C TPeOOBaHUSAMM IYHKTa 3.5.2 HACTOSIIErO
aMHHMCTpaTHBHOro pernameHra B CMOB  npousBoauTcs  aBTOMAaTH4YeCcKas
PErUCTpalus MOCTYIMBIIETO MAKETa SIEKTPOHHBIX JOKYMEHTOB U TIPUCBOEHUE MAKETY
YHHKaJTBbHOTO HOMepa jena. Homep nena mocTyneH 3asiBUTEIHO B JMYHOM KaOHHETe
nopTana.

3.5.6. Ilpu npenocTaBleHMM TOCYJapCTBEHHOH YCIYTH dYepe3 TOPTAT
JIOIDKHOCTHOE JTUI0 MHUHMCTEPCTBA BBINONHAET ACHCTBHUS 110 Iepeade 3JIeKTPOHHOrO
naKera JOKyMEHTOB B LleHTp mo MecTy kuTenbcTBa 3asButTensa. LleHTp obecrneunsaer
BBIMOJIHEHHE ~ JIEWCTBUH, IMPEeLyCMOTPEHHBIX MNOAMyHKTaMu 1-4 nyskra 3.1.1
HACTOSIIEr0 aIMHUHUCTPATHBHOIO pErjaMeHTa, a TakkKe nepeaady uHHMDOpMaldu B
MuHHCTEPCTBO  1IOCJAE  PACCMOTPEHHS  JOKYMEHTOB W IPHUHSTHA — pEIIEHHS
0 IpenocTaBleHHH (00 OTKase B TPEIOCTABICHHH) TOCYIAPCTBEHHOM YCIYIH JUIS
3alloNTHeHHs peaycMOoTpeHHBIX B CMOB dopM o IpHHATOM pelleHWH U IepeBoaa
nena B apxus CMOB.

HomxHocTHOe nuuo LleHTpa yBeqoMisieT 3asBUTENsS O TMPHHSATOM DELIEHWH C
IIOMOIIBKO YKa3aHHBIX B 3asBJICHUM CPEACTB CBSA3H, C HalpaBIIeHHEM YBeIOMJICHHS
crocobOM, yKa3aHHBIM B 3asBJICHUH: B IICEMEHHOM BHE Yepe3 MOYTOBYIO CBS3b JTH00
HAIPaBIIEeT JIEKTPOHHBIM JOKYMEHT, ITOANMCAHHBIA YCUIEHHOW KBaTU(DHUIIMPOBAHHOM
3JIEKTPOHHOW NOANMCBHIO AO/DKHOCTHOIO JIMIA, MPUHSIBIIETO pelIeHHe, B JIMYHBIH
KaOWHET noprana.

3.5.7. B ciydae nocTymieHusl BceX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1 -
2.6.3  HacTOALIEro  aJAMHUHUCTPATMBHOTO  perjamMeHTta, JjHeM  OOpalleHus
3a MpeIoCTaBIeHUEM TOCY/JapCTBEHHOM YCIIyTHM CUUTaeTCs AaTa perducTpaliyl IpueMa
IOKYMEHTOB Ha IIopTale.

WudopmupoBanne 3asBUTENST O XOJe W Ppe3yJbTaTe IIPeJ0CTaBICHHSA
rOCYyJapCTBEHHON YCIYIH OCYIUECTBISETCS B JJIEKTPOHHOW (opme dYepe3 ITUYHBIH
KaOHHeT 3asBUTEJIs, pacIloIOKEeHHBIN Ha MmopTaile.

3.5.8. MuHuCTepCTBO, MPHU IMOCTYIUIEHMH JOKYMEHTOB OT  3asSBHUTEJIA
MOCPENCTBOM MoOpTajia To TpeOOBaHWI  3asBHUTEIS  HAMNpaBIsAeT  pe3yJbTar
IpeJOCTaBIeHUsT yCIyrd B (QopMe D3JIeKTPOHHOIO JOKyMeHTa, IOAIHCAHHOTO
YCUJICHHON KBaTU(HUIIMPOBAHHOM 3IIEKTPOHHOM TMOANKCHI0 JODKHOCTHOTO JTHIIA,
NPUHSBLIETO peleHue (B 3TOM cCilydae 3asBUTeNb IpH II0Jade 3ampoca Ha
IIpeI0CTaBIeHUE YCIYTd OTMEeYaeT B COOTBETCTBYIOIIEM IT0JI€ TAKYI0 HEOOXOIUMOCTE).

Beinaua (HanpaBlieHHe) 3J€KTPOHHBIX JIOKYMEHTOB, SIBJISIOLIMXCS pPe3yJbTaToM
IIPEIOCTaBJIEHUs] TOCYJapCTBEHHOM YCIYrH, 3asBHUTENO OCYIIECTBISETCS B JEHb
perucTpalyy pe3yabTara IIpeqoCcTaBleHNs roCyJapCTBEHHOM yCIyrd MUHHCTEPCTBOM.

3.5.9. B caydae nmojnayu rpaxaaHamMu JOKYMEHTOB B 3JIEKTPOHHOH (opme yepe3
MWYHBIA ~ kaOWHeT  3asgBHUTeNs  Ha  Iopraje,  TOANMCAHHBIX  YCIJIEHHOM
KBIM(DUIIMPOBAHHOHN 3JIEKTPOHHOM MOANHCHI0, MUHUCTEPCTBO HE MTPOBOIUT MPOBEPKY
MIPEICTaBIEHHBIX JOKYMEHTOB, YKa3aHHbIX B IyHKTax 2.6.1 - 2.6.3 HacTOsLIEro
aIMUHUCTPATUBHOIO perjiaMeHTa.
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3.6. OcoOenHOCTH BbINOJIHEHHS aIMHHHCTPATHBHBIX npoueayp B M®ILI

3.6.1. B cmyuyae nogaun nokymeHntoB B LleHTp nocpeactBom M®LI, paGoTHHK
MOI], ocymecTBusArOmUl IpHeM TOKYMEHTOB, NPEACTABIEHHBIX IS MOJy4eHUS
rOCyJapCTBEHHONM  YCIYTHM,  BBINOJHSET B  COOTBETCTBHH €  HACTOSIINM
aIMHUHUCTPATHBHBIM PETTIAMEHTOM U COIVIALLIECHUEM CIEAYIONINE TeHCTBUS:

1) onpenensier mpeaMeT obpalleHus;

2) yCTaHaBIHBaeT JIMYHOCTH 3asBUTENIS MM JIMYHOCTE M IIOJHOMOYHS
[IpeCTaBUTENA 3asIBUTEIIS

3) DIpOBOIUT MIPOBEPKY MPAaBHIBHOCTH 3aIlOIHEHUS 3aABJIEHHMS Ha COOTBETCTBUE
TpeOOBaHUAM, YKa3aHHbIM B IyHKTe 2.6.3 HACTOSIIEr0 aJMHHHCTPATHBHOIO
peryiiamMenTa;

4) [poOBOAMT INPOBEPKY YKOMIUIEKTOBAHHOCTH [IaKeTa JIOKYMEHTOB |
COOTBETCTBHA IOKYMEHTOB TpeOOBaHMsIM, YKa3zaHHBIM B MyHKTe 2.6.1 HacTosIIero
aIMUHHUCTPATUBHOTO PErIaMeHTa;

5) OCyLIeCTBIseT CKaHHUPOBaHUE IPE/CTABICHHBIX TOKYMEHTOB, (HOPMHpYeET
3JIEKTPOHHOE JI€JI0, BCE MOKYMEHTHI KOTOPOI'O CBSI3BIBAIOTCS €IWHBIM YHHKAJIBHBIM
UACHTH(QUKAIIMOHHBIM  KOJOM,  [O3BOJSIOIIMM  YCTAHOBUTH  IIPHHAIJIEKHOCTH
JOKYMEHTOB KOHKPETHOMY 3asfBUTENI0 M BHAY OOpallleHHs 3a TOCYyIapCTBEHHOU
YCIIyTOH;

6) obecreunBaeT KauecTBO IMepelaBAaeMbIX KOMUH JIOKYMEHTOB B LleHTp
B COOTBETCTBUH C IIPEJICTABIIEHHBIMY 3asiBUTENIEM OPUTHHATIAMU TOKYMEHTOB;

7) 3aBepsieT JEKTPOHHOE [1eJ10 CBOeH AIeKTpoHHON moamuckio (Hanee - DI1);

8) HampaBIsIeT TaKkeT JOKYMEeHTOB B LIeHTp:

B DJIEKTPOHHOM BHJIE (B COCTaBE MAKETOB IEKTPOHHBIX JIe]T) - B ICHbL 00pallleHus
3asBuTesss B MOL;

Ha OyMaXHBIX HOCHTeNsiX (B clIydae HeoOXOOUMOCTH 00s3aTeIbHOTO
IIPE/ICTABICHUS OPUTMHATIOB JOKYMEHTOB) - B TeueHHe 2 pabouux JHEH, CIeIyIoImX 3a
nHeM oOpamenus 3asButens B MOL] no tepputopuaiprHOMY NMPUHLHMITY (B TeYEHHE
5 paboumx [nHeW, ciedyrolIMX 3a JAHeM oOpamieHus 3asButens B M®L[ mo
3KCTEPPUTOPHAIBHOMY TIPUHIIMITY ), TIOCPEICTBOM KYPBEPCKOM CBSI3U, C COCTABIEHHEM
OIKCH IIepelaBaeMbIX JOKYMEHTOB, C YKa3aHHWEM JaThl, KOJWYECTBA JIUCTOB, (DaMHIIHHU,
JOJKHOCTH W TOANucaHHble paboTHUKOM MOLI, OTBETCTBEHHBIM 3a BBITOJTHEHHE
aJIMMHHUCTpPAaTUBHOIO JeHcTBHUS (eciiv paGoumii nes MOILI, cremyromuii 3a OHEM
oOpamenus 3assurens B MO, sBisiercs HepabounM AHEM, TO JHEM OKOHUYAHHS CPOKa
nepejadu JOKyMeHTOB B LIeHTp cunTaercs BTOpod pabouuii AeHb, CAeAYIOLMHI 3a JHEM
oOpaiuenus 3asgButeas B MOLI).

3.6.2. Ilpu BBISBICHUM HECOOTBETCTBUSI JOKYMEHTA (JIOKYMEHTOB) TpeOOBaHUSIM,
yKa3aHHbIM B MyHKTax 2.6.3, 2.6.] HacTosmero agMHHUCTPaTHBHOIO pEIVIAMEHTa,
pabotauKk M®IL] oTpaxaeTr Ha KOMHH (KOMUAX) TOKYMEHTA (IJOKYMEHTOB) BBISBICHHBIC
HECOOTBETCTBHUS, KOTOpbIe 3aBepsieT noanucbid U mnedarbro MOI] wnm mrammowm,
COZIEpKalllUM CBeJeHUsl 0 HauMeHoBaHUU MOIL].

[lo oxoHuanuu npueMa [OOKyYMeHTOB paboTtHuk MODI][ Belgaer 3asBUTENO
PacCIIUCKY B IIpUEME JOKYMEHTOB.

PabotHuk M®DI[ HeceT OTBETCTBEHHOCTH B TMOPSIKE, YCTAHOBIEHHOM
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HOPMATHUBHBIMU IIPAaBOBBIMH akTaMH Pocculickoit @enepaliiu, 3a HEUCIIOJHEHHE HIIU
HEeHaJJiexalnee UCTIIOIHeHHE HACTOSIIEero aAMUHUCTPATUBHOTO perlaMeHTa.

3.6.3. Ilpu ykazaHuM 3asBUTENEM MECTa MOJIyYEHHs pe3yJbTaTa IOCPEACTBOM
M®I[ nomxHOCTHOe 1MUO MUMHUCTEPCTBA, OTBETCTBEHHOE 3a  BHIIOJIHEHUE
aIMUHHUCTPAaTUBHOH MpolleAypsl, mepexaeT paboTHUKy MOL| nns  nepemaun
B cooTBeTCcTBYroIMY M®IL] pe3ynwTar s ero mocieayroieil BbIIa9y 3asBUTEIIO:

B DJJEKTPOHHOM BHIe B TeueHue | paGodero mHS €O JOHS NPHHATHS
COOTBETCTBYIOIIETO PEIICHUS 3asIBUTEIO.

3.6.4. Ilpu yxa3zaHuu 3asBUTEIEM MecTa TOJY4YeHHs pe3ylibTaTa IIOCPEICTBOM
ML, pabotaruk M®LI, oTBeTCTBEHHBIH 32 BBIAaYy pe3y/bTaTa:

COOOIIAeT 3asBUTEII0 O NPUHSATOM pPEIIEHUH MO Tele(OHY C 3AlMUChIO JATHl W
BPEMEHHM TeNe(OHHOTO 3BOHKa, MIH IocpencTBoM CMC-uHQOpPMUPOBaHUS, a TaKKe
0 BO3MOXKHOCTH IT0OJIy4eHus noKymeHToB B M®II B cpok He no3mHee NByX THEH C DaThl
UX [TOTy9eHHUS.

pacriedarsiBaeT pesyiabTar (yBeIOMIIEHHE O HazHa4eHWH JHO0 00 OoTKaze B
Ha3Ha4YeHWUU TOCYNapCTBEHHOM YCIIyTH) VISl ero MOCeAyIolleit BhIIauy 3asBUTEN0 Ha
PYKH I10 TpeOOBaHUIO 3asBUTENS TMO0 FOTOBUT JIOKYMEHTBI, ABIISIOLIMECS PE3YIBTaTOM
IPEIOCTaBIEHMsl yCIIyI'd, HanpasieHHble U3 MuHMCcTepcTBa Ha OyMa)XHOM HOCHTEIE,
1151 ITOCJIeIyIOIIell BEIauy 3asBUTEITIO.

3.6.5. Ilpu BBOme 0e30yMa)XHOro JJIEKTPOHHOTO  JOKYMeHTO0OOpoTa
aJIMUHUCTPATUBHBIE IIPOLIEITYPHl PErTIaMEHTUPYIOTCS HOPMATHBHBIM ITPABOBEIM aKTOM
Kabapauno-bankapckoit Pecry0nuky, ycTaHaBIMBAIOMIMM TOPSJIOK 3JIEKTPOHHOIO
(Oe30ymaxHOT0) TOKyMeHTO0OOpOTa B chepe rocy1apCTBEHHBIX YCIYT.

3.7. llopsaioKk HcnpaB/ieHUs A0NYHIEeHHbIX 0Ne4YaTOK H OIIHOOK B
AOKYMEHTAaX, BbI/IJAHHBIX B pe3yJ/ibTaTe NPeA0CTaBJIeHHs rOCy1apCTBEHHOH YCJIYTH

3.7.1. B ciiy4ae BBISBICHHA OINEYATOK M OIIMOOK 3asiBUTENH BIIpaBe 00paTHTHCS
B MunucrepctBo, Llentp, M®IL[ c¢ 3asBieHveM 00 WCHpPaBICHHH OOIMYIICHHBIX
OTIEYaTOoK.

B 3asBneHun 06 HCTIPaBIEHUH OMEYATOK B 00s3aTeIbHOM IIOPSIKE YKa3bIBAIOTC:

HauMmeHoBaHue MunucrepctBa, Llentpa, MOI] B xoTOpsIle momaeTcs 3asBICHHE
00 ucmpaBiieHHe OTIEYaTOK;

BUJ, AaTa, HOMEP BbIAA4U (perucTpaluuu) AOKYMEHTa, BBIIAaHHOTO B pe3yJIbTare
IIPeIOCTaBICHHS TOCYIapPCTBEHHON (MYHUIIMTIATBHOW) YCITyTH;

3.7.2. K 3asBiIeHUI0 JOJDKEH OBITh MPUI0XKEH OPUTHHA JOKYMEHTA, BBIAAHHOTO
M0 pe3yJbTaTaM MpedoCcTaBIIeHHs rOCyJapCTBEHHON yCIyrd. B ciydae eciu oT UMeHHU
3asBUTENS JEUCTBYET JHLO, SBISAIOLIEECH €ro IpeICTaBUTENIEM B COOTBETCTBHUH
C 3aKoHoJaTeabcTBOM Poccuiickoit ®Penepanuy, TakKe NPEOCTABISIETCS IOKYMEHT,
YIOCTOBEPSIONINY  JIUYHOCTh TIPEACTABUTENS, U JOKYMEHT, IOATBEPKAAtOIINN
COOTBETCTBYIOLIME TOJTHOMOYHH.

3.7.3. OcHOBaHHH /I OTKa3a B IIpHeMe 3asBjeHHs 00 MCIIPaBI€HHH Ole4yaToK
HE MIPEeIyCMOTPEHO.

3.7.4. OcHOBaHHUSIMH [7I51 OTKA3a B HCIPABICHUM ONeYaTOK SBIISIFOTCS:

OPEACTaBICHHBIE JTOKYMEHTHI MO COCTaBy M COIEPKAHUIO HE COOTBETCTBYIOT

23



TpeOOoBaHUsAM IyHKTaMu 3.7.1 1 3.7.2 HacTOALIEro aJIMUHUCTPATHBHOIO PETJIaMEHTa;
npuHsitie MunucrepcrsoMm, Llentpom, MOI] pelenuss 00 OTCYTCTBUH OIEYATOK.

3.7.5. Otka3 B UCIIPaB/IEHUHU OIEYATOK [10 HHBIM OCHOBAHUSAM He JIOITyCKaeTcs.

3.7.6. 3asBneHure 00 WUCIIPaBIEHUM ONEYATOK perucTpupyercss MUHHCTEPCTBOM,
[lentpom 1nubo M®I] B Teuenue | pabodero IHS ¢ MOMEHTA MOJyUYEHHS 3asSBICHHUS
00 UCTpaB/IeHUM OMEYaTOK M JAOKYMEHTOB, MPWIOKEHHBIX K HeMy. B ciaydae momauu
3asiBieHus yepe3 MOL] 3asBineHue nepenaercs B MunucreperBo, LleHTp Ha OyMaxHOM
HOCUTEJIe Yepe3 COTpPYAHMKa (Kypbepa) He Mmo3gHee padoyero AHs, CIEAYIOLIEro 3a
JTHEM TTpHeMa TOKYMEHTOB.

3.7.7. 3asBneHue 00 WHCMPaABIECHUM OIEYATOK pPAcCMATPUBAETCS B TEUYEHUE
S pabouwx mHEW cO MOHS, CIEIYIOLIEro 3a [HEM perucTpaluy 3asBieHus o0
UCIIpaBJIeHUH OTIeYaTOK Ha IpeJIMeT COOTBETCTBHUS TpeOOBaHHAM, MpeIycMOTPEeHHBIM
nyHkrom 3.7.1.

3.7.8. Tlo pe3ynpraTam paccMOTpPEHHUs 3asiBIeHUss 00 HCIPABIEHUH OMNEYaTOK
MunucrepcrBa Llertpa, M®L] B cpok, npeaycMOTpeHHBINA MYyHKTOM 3.7.7 HaCTOSILEro
aIMHUHUCTPATUBHOTO PErylaMeHTa:

1) B ciyyae OTCYTCTBHMS OCHOBAaHHUU Ui OTKa3a B MCIPABIEHHHM OIEYATOK,
IPelyCMOTPEHHBIX MYyHKTOM 3.7.4 HacTOsALIEro aIMHHUCTPATUBHOIO pErJIaMeHTa,
[IPUHKMMaeT pellleHre 00 UCIpaBlIeHUH OIe4aToK;

2) B ciIydae HaJTH4Msl XOTs OBl OJHOTO M3 OCHOBAHWM /Il OTKa3a B HCIIPABICHUU
OMe4yaToK, IPeIyCMOTPEHHBIX IMYHKTOM 3.7.4 aJIMHMHMCTPAaTHBHOIO perjaMeHTa,
IPUHUMAET pelleHrne 00 OTCYTCTBUUA HEOOXOIUMOCTH UCIPABICHHUS OMEYaTOK.

3.79. B ciay4dae TpHUHATHS pelleHHss 00 OTCYTCTBHU He0OXOOUMOCTH
UCTIpaBIeHus onedatok MunuctepcTBoM, Llentpom, M®I] B Teuenue 3 padounx aHei
CO JIHS TIPUHSATHS pemieHus odopmisieTcss MUCbMO 00 OTCYTCTBMM HEOOXOOUMOCTH
MCIIPaBJICHUS ONeYaTOK C yKazaHUeM IPUYUH OTCYTCTBUSA HEOOXOAUMMOCTH.

K nucemy 00 OTCYyTCTBHM  HeOOXOOWMOCTH  MCIIPABIEHHS  OIE4aTOK
IIPUKJIABIBAETCS OPUTMHAJ JOKYMEHTA, BBIAAHHOTO 10 pe3yJibTaTaM IPeI0CTaB/IEHHS
rOCy/1IapCTBEHHOM YCIIYTH (B Cy4dae ero IpeacTaBIeHUs 3asiBUTENIEM).

3.7.10. UcnpaBieHue onevyaToK U OLIMOOK OCYIIECTBISETCS MHUHHCTEPCTBOM,
Llentpom, MO®IL[ B Teuenue 3 pabouux AHEH C€O JAHS [PUHATUS pPELICHUS,
IpeyCMOTPEHHOTO IMMYHKTOM 3.7.1. HACTOSIIEro aAMUHUCTPATUBHOIO PErIaMeHTa.

Pe3ynbraTtoM wuCIpaBiieHHs ONEYaTOK SBISETCS I1OJATOTOBJIEHHBIA B JBYX
IK3EMIUISIpax TOKYMEHT 00 UCIIPaBIE€HUH ONIEYaTOK U OIIHOOK.

OnvH OpWTHHAIIBHBIA 3K3eMIUISIp JOKyMeHTa 00 HCIpaBJIeHHH ONe4YaToK M
OImMOOK BBIAAETCS 3asBHUTENI0. BTOpOH OpPUTMHAIBHBIM 3K3eMIUISP [JOKYyMEHTa
00 UCTpaBJIeHWH OTMIEYaTOK U OIIMOO0K, XpaHuTcs B MunucrepctBe, [lenTpe mud6o MOLI.

4. (I)OprI KOHTPOJIA 32 HCIIOJTHEHHEM AIMHHHCTPATHBHOI'O perjiaMeHTa

4.1. Ilopsinok ocyuiecTB/IeHUs] TEKYLIEro KOHTPOJIs 3a co0/1I0IeHHeM
M HCMOJIHEHHEM OTBeTCTBEHHbIMH JOIKHOCTHBLIMH JIHIAMH MOJ0KEHHH
aIMHHHCTPATHBHOIO perjiaMeHTa YCJYIH H HHbIX HOPMATHBHBIX NIPaBOBbIX
AKTOB, YCTAHABJIHBAKOIIHX TPeOOBAHHS K NPeJOCTAB/JIEHHIO rOCY/1apCTBEHHOH
YCJIYIH, a TAK/Ke NPHHATHEM pellleHHH 0TBeTCTBEHHBIMH JIHIAMH
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4.1.1. Texywmwuii KOHTPOJIb OCYILECTBIISCTCS OTBETCTBEHHBIMHU JIOJKHOCTHBIMU
munamMu MuHucrepeTBa, LleHTpa MOCTOSHHO 0 Kax10# rpoLeaype B COOTBETCTBHH C
YCT@HOBJICHHBIMH HACTOSIILIMM  aJMUHUCTPATUBHBIM PErJaMEHTOM COJAEpKaHUeM
JIeUCTBUMA U CPOKaMH HX OCYLIECTBIIEHHMS, a TaKXKe IIyTeM IMpoBeleHUs MuHuUCTpOM
(3amectuteneMm  MuHKMCTpa) I[POBEPOK  MCIOJHEHMS  TOJIOKEHHHA  HACTOSALIErO
aJIMHHHCTPATUBHOTO perjaMeHTa, HHbIX HOPMAaTHBHBIX [TPAaBOBBIX AKTOB.

4.2. [lopsiAoK H NePHOAHYHOCTb OCYLLECTB/ICHHS IJIAHOBbIX H BHEILJIAHOBBIX
NPOBEPOK MOJHOTHI H KA4€CTBA NPe10CTAB/JIeHHs I'OCYyJaPCTBEHHOH YCIyIH

4.2.1. B mensx oOCYLIECTBIEHUS KOHTPOJIsS 3a IIOJIHOTOM M Ka4ecTBOM
IIPEIOCTaBIEHHsS] TOCYIAPCTBEHHON yCIyrd MUHHUCTEPCTBOM MPOBOSITCS IIAHOBBIE H
BHETUIAHOBBIE IIPOBEPKH.

[11aHOBBIE MTPOBEPKH MPEJIOCTABIEHHUS IOCY1apCTBEHHON YC/IyTrH MPOBOAATCS He
pexe OJHOTO pasa B TPU IoJa B COOTBETCTBHM C IUIAHOM IIPOBEJEHHS NPOBEPOK,
VTBEPKIAEHHBIM MUHUCTPOM.

[Ipy mpoBepke MOTYT paccMaTpUBaThCs BCE BOIPOCHI, CBSI3aHHBIE C
IpeJoCTaBIeHHeM TIOCYJapCTBEHHOM  YCIYrM  (KOMIUIEKCHBIE IIPOBEPKH), HIIM
OTHENbHBIM BOMPOC, CBS3aHHBIM C IPEJOCTaBIEHUEM TOCYJapCTBEHHOW YCIIyrH
(TemaTHYecKue IPOBEPKH).

BHeriaHoBEIe POBEPKH MIPEAOCTABIEHHUS IOCY/1apCTBEHHOM YCIYTH NPOBOAATCA
mo obpaiieHusM  GQU3MYECKHX, IOPUAMYECKHX  JIML WU HHAMBHIYaJIBHBIX
npeanpuHUMaTened, oOpallleHHsM OpraHoB TIOCYJapCTBEHHOM BJIACTH, OPraHOB
MECTHOTO CaMOYIIpaBJIeHMs, MX [O/DKHOCTHBIX JIMIl, 4 TaKKe B LEIAX I[POBEPKH
yCTpaHeHHsI HapyLIeHHH, BBIABICHHBIX B XO0J€ MPOBEJEHHON BHEIJIAHOBOH MPOBEPKH.
Vka3zaHHble oOpalleHHs M0/UleKaT pPerucTpalud B JIeHb HUX IMOCTYIUIEHHS B CHCTEME
3JIEKTPOHHOTO IOKYMEHTO00O0pOTa U J1eI0NPOU3BOACTBA MUHHCTEPCTBA.

4.2.2. O mnpoBeJeHWH TPOBEPKH M37aeTcs NpaBOBOM akT MuHucTepcTBa o
IIPOBEICHUH MTPOBEPKH UCIIOTHEHUS HACTOSALIETO a/IMUHUCTPATUBHOIO pErjlaMeHTa.

4.2.3. Tlo pe3ynbraraM ITPOBEJEHHUS MPOBEPKH COCTABIISIETCS aKT, B KOTOPOM
IOJ/DKHBI  OBITH YKA3aHBl JIOKYMEHTAlbHO TOATBEp)KIeHHbIE (aKThl HapyIIEHHH,
BEISIBJIEHHBIE B XOJ€ MPOBEPKH, MM OTCYTCTBHE TaKOBBIX, a TaKXe BBIBOJBI,
coeprkallie OLIEHKY TMOJTHOTBI U KauyecTBa MpeJoCTaBIeHUs IOCY1apCTBEHHOM yCIyTrH
U IpejIOKEHHsT TI0 YCTPAHEHWIO BBISBIEHHBIX NpPHU IpoBepke HapyuieHui. [lpu
[POBEJCHUK BHETUIAHOBOW INPOBEPKM B aKTe€ OTPAXKAIOTCS PE3YJIbTAThl IPOBEPKU
(haKToB, U3IOXKEHHBIX B 0OpaIlleHHH, a TAK)KE BbIBO/IbI U IPEIOKEHHS 110 yCTPAHEHUIO
BBISIBIIEHHBIX ITPH IIPOBEPKE HAPYILLIEHHH.

4.3. OTBeTCTBEHHOCTH A0/ZKHOCTHBIX JIMIL 32 peLUeHHd U 1eACTBUSA
(be3neiicTBHE), NPHHHMAaeMble (OCYLLECTB/IEMbIE) B X0/1€ IIPe10CTaABJICHHS
rocyJapcTBeHHOM yCJayru

4.3.1. JIOIKHOCTHBIE JAna, YIIOJITHOMOYEHHbBIE Ha BBITIOJIHEHHE
aJIMUHUCTPATUBHBIX JAEHCTBUHA, IPEJYyCMOTPEHHBIX HACTOSIIMM aJAMHHHUCTPATUBHBIM
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periiaMeHTOM, HeCYT OTBETCTBEHHOCTH 3a COOMoJeHHe TpeOOBaHUU [EeHCTBYIOLIMX
HOPMATHUBHBIX IPaBOBBIX aKTOB, B TOM YHCJie 3a COOJIOJEHHE CPOKOB BBIIIOJHEHHUS
aJIMUHUCTPATUBHBIX NEHUCTBHM, MOIHOTY MX COBEpLUEHHs, COOJIIOJAEHHE NPUHLIMIIOB
MOBEJIEHUS C 3asBUTEJISIMU, COXPAHHOCTE JOKYMEHTOB.

Munuctp, pykoBoauTesb LleHTpa HeCcyT OTBETCTBEHHOCTH 3a oObecredeHue
[IPEIOCTABJICHHS TOCY1apCTBEHHOU YCIIYT 1.

JomkHocTHele  auua  MwuHucrepcTBa, lleHTpa npu  [IpenocTaBlIEHUU
roCyJapCTBEHHOU YCIYTM HECYT OTBETCTBEHHOCTh:

3a HEHUCTIOJIHEHWE WM HeHaJJie)alllee MCIIOJHEHWEe aIMWHUCTPAaTUBHBIX
IpoLIeIyp NPH MPeIOCTaBIEHUH MOCY/IapCTBEHHOR YCITYTH;

3a JecTBUs (Oe3neicTBue), BICGKYLIMEe HapylLeHWe MpaB M 3aKOHHBIX HWHTEPECOB
(bU3UYECKUX JTHIL.

4.3.2. JIoOMKHOCTHBIE J1Mlla, BUHOBHBIE B HEUCIIOJIHEHWM WM HEHaIeallem
UCITOJTHEHUH TpeOoBaHUI HaCTOSIIETO aIMUHHUCTPATUBHOIO periiamMeHTa,
MPUBJIEKAIOTCS K OTBETCTBEHHOCTHM B IOPSJKE, YCTAaHOBJIEHHOM HOPMAaTUBHBIMU
npaBoBBIMH akTaMu Pocculickoi Denepaluu.

4.4. Ilos10:xeHUs, XapaKTepu3ylolHe TpeboBaHHuA K popMaM KOHTpoO/S
32 Npe/10CTABJIEHHEM roCy1apCTBEHHOH YCJIYIH €O CTOPOHBI FPaKAaH,
UX 00beAHHEHHH H OpraHu3auum

4.4.1. KoHTposb 3a IpejoCTaBIEHHEM TOCYIapCTBEHHONW YCIYTH CO CTOPOHBI
rpakaaH, X o0beIMHEHUH U OpraHu3aluil OCylIecTBIsSeTCs MOCPEACTBOM OTKPBITOCTH
nesTeabHOCTH — MUHHCTepcTBa TPH  IMPEIOCTaBICHMM TIOCY/JIapCTBEHHOM YCIyTH,
MOJyYeHHUsT TOJIHOM, aKTyaJlbHOHM M [JOCTOBEpHOW HWH(pOpMAlMH O IOPSIKE
Mpe/OCTaBIeHuss  TOCYJApCTBEHHOHM  yCOYyrM M BO3MOXKHOCTH  JOCYJIeOHOro
paccMoTpeHus oOpaleHui (kaino0) B mpoliecce MOMyYeHUs roCy 1apCTBEHHON YCIYTH.

5. JocyneOHblil (BHecy/1eOHBbIH) MOPAJOK 00:Ka/10BAHHSA pelIeHHH H
neiicTBuii (0e3aeiicTBusi) MHHHCTEPCTBA, a TAKKe 10/I’KHOCTHBIX JIHL H
rocyiapcTBeHHbIX cay:kamux Munncrepersa, M®II, pabornnka MPI]

5.1. IIpaBo 3asiBuTe el Ha 10cydeOHOe (BHecyaeOHOe) 00:ka10BaHHe
pellieHH# U neicTBHIi (0e3aelicTBHSA), IPUHATHIX (OCYLIECTB/IsIEMbIX)
B X0/€ NpeJ0cTaB/JIeHHsI TOCYIapCTBEHHOH YCJIYTH

5.1.1. 3asButenyn MO0 WX IMpeACTaBUTEIM HMEIT IpaBo Ha JAocynedHoe
(BHecyneOHOe) oOOkanoBaHME pelleHHH U JeHCTBUH (Oe31eHCTBHS), NPUHATHIX
(OCYILIECTBIAEMBIX) B XO/I€ IPEIOCTABIEHHs I'OCY 1apPCTBEHHOM YCIIYTH.

5.2. IIpeamer nocyaedHoro (BHecy1e0HOro0) 007ka/I0BaHHA

5.2.1. TIlpeametrom pocyaedHoro (BHecyaeOHOro) o0:KaloBaHHA 3asgBHTENIEM
pemleHUH W nedcTBUil (Oe3neiicTBus) Munucrepcrsa, Llentpa, MOLI, D0KHOCTHBIX
gl MunuctepcerBa, lLlentpa, M®L], orBercTBEHHBIX 32  IPEIOCTaBIECHHE
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TOCYJapCTBEHHOMN YCIIYTH, SABIISIOTCS B TOM YHCIIE:

1) HapylleHHe cCpoKa perucTpaldd 3ampoca 3asBUTENs O IIpefoCTaBIeHUN
rOCyJapCTBEHHOM YCIIYTH, 3ampoca, yKa3aHHOro B ctaTee 15.1 @DenepanbHOro 3akoHa
o1 27.07.2010r. Ne 210-D3;

2) HapyllleHHe CpoKa MpeJocTaBlIeHHs rocyAapcTBeHHOW yciyrd. B ykazaHHOM
cayyae gocynedHoe (BHecyaeOHOe) 00KajloBaHUE 3asBUTENEM PELICHUH W JIeHMCTBUH
(Oe3nmelictBus) MOLL, pabotHuka M®PLI Bo3M0OXHO B ciydae, ecind Ha MO, peluenus
U jedictBust  (Oe3neiicTBHE) KOTOPOro OO0XKalyrTCs, BO3JIOKEHa (YHKIUS I10
IPeJIOCTaBICeHUI0 COOTBETCTBYIOIIMX TI'OCYAapCTBEHHBIX YCIYr B IIOJHOM oObeMe
B IOpsaKe, ompenejgeHHOM dYacTthio 1.3 cratbu 16 @DenepanbHOro 3aKoHa
o1 27.07.2010r. Ne 210-D3;

3) TpeboBaHMe y 3asABUTES JOKYMEHTOB HIH HH(OPMALIMH JTUO0 OCYIIeCTBIEHHUS
NEWUCTBUM, TIpeJCTaBIEHHE WM OCYLIECTBIEHHE KOTOPBIX HE IPeIyCMOTPEHO
HOPMAaTUBHBIMU [PaBOBBIMU akTamMu Poccuiickoil @enepauu, HOPMAaTUBHBIMH
npaBoBbIMH akTamu KabapauHo-bankapckoii PecnyOmuku 1ais  npegocraBieHuUs
rOCyIapCTBEHHOH YCIIYTH;

4) orka3 B mpuemMe JOKYMEHTOB, IMPEICTABIEHHE KOTOPBIX IPEIyCMOTPEHO
HOPMAaTHBHBIMHU MpPaBOBEIMM akTamu Poccuiickoit @egepauuy, HOPMATUBHBIMH
npaBoBbiMM akTamu KabapauHo-baikapckoit PecrnyOunuku [ npejocTaBlleHUs
rOCY/IapCTBEHHOM YCIIYTH, Y 3asiBUTEIIS;

S) oTKa3 B MpeaOCTaBICHUH I'OCYAAPCTBEHHON YCIYTH, €CJIM OCHOBaHMS OTKasza
HE TIpeJlycCMOTpeHbl (heepabHbIMU 3aKOHAMH ¥ MPHHATBIMU B COOTBETCTBUU C HUMH
WHBIMM HOpPMATHMBHBIMM IIPaBOBBIMM akTaMu Poccuiickoil ®enepauuu, 3aKoHAMH H
WHBIMH HOPMATHBHBIMH TMpaBOBbIMH aktamu Kabapauno-bankapckoit PecrnyOunku.
B ykazanHoM cityyae gocyzaeOHoe (BHecyneOHOe) 00xaloBaHUE 3asBHTEIEM pelleHHH
u neicrBuii (Oe3metictBus) M®L], pabortHuka M®I] Bo3MOXKHO B ciy4ae, ecid Ha
M®II, pemenuss ¥ JeiictBus (Oe3nelcTBHE) KOTOPOro O0XKalylOTCs, BO3JIOKEHA
(GYHKIMS 110 MPEeIOCTaBIEHUIO COOTBETCTBYIONIMX TOCYAapCTBEHHBIX YCIYT B IMOJHOM
obbeMe B IOpsiaKe, onpeaegeHHoOM dHacTeio 1.3 crateu 16 DenepanbHOro 3aKoHa
oT 27.07.2010r. Ne 210-D3;

6) 3arpeboBaHME C 3asgBUTE/s IPH NPEJOCTABIEHUH TOCYAapCTBEHHON YCIyTH
MIaThl, HE MPEIYCMOTPEHHOW HOPMAaTHBHBIMH IIPaBOBBIMM akTaMH Poccuiickoii
Dejiepallid,  HOPMATHBHBIMH  NpaBoBeIMM  akTaMu  KabGapauno-bankapckoit
Pecny6nuku;

7) orkaz MunuctepctBa, Llentpa, M®ILI, nomxHocTHBIX sl Munucrepcrsa,
IlenTpa, OTBETCTBEHHBIX 3a IIPEIOCTABIEHHE OCYJapCTBEHHOH YCIIyr¥, pabOTHHKA
M®I[ B wucHpaBieHHH [JOMYyLIEHHbIX HMH OINEYaTOK H OIIMOOK B BBIJI@HHBIX
B pe3y]bTaTe MpPeJOCTaBIeHHUs TOCYIapCTBEHHON yCIyrd JOKyMEHTax TIM00 HapylleHHe
YCTaHOBJIEHHOrO CpOKa TaKWX HCIpaBleHHMH. B ykasamHoM ciydae jaocyneOHOe
(BHecy1e6HOE) 0OXKaIoBaHue 3asBUTENIeM pelleHud u aeicTeui (Oesueiictsus) M®LI,
paboTHrka M®L] BO3MOXHO B ciydae, ecau Ha MOLI, pemeHus u AeHCTBHs
(6e3zeiicTBME) KOTOPOro 0O0XKanyloTcsi, BO3JTOKeHa (YHKLMs M0 MPEIOCTABICHHUIO
COOTBETCTBYIOLIMX TOCYIAapCTBEHHBIX YCIYr B IOJHOM O0BeMe B  IOPsJIKE,
ompesneneHHoM 4YacTbio 1.3 crateu 16 @enepansHoro 3akona ot 27.07.2010r.
No 210-D3;
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8) HapylleHHE CpOKa WM MOPsJKa BbAAYH JIOKYMEHTOB II0 pe3ysbTaraM
NpeI0CTaBlIeHUs TOCYIapCTBEHHOM YCIyIH;

9) nNpUOCTAHOBJICHHE TMPEJOCTaBICHUs TOCYAapCTBEHHOM YCIyTH, €Cliu
OCHOBAaHHMs IPHOCTAHOBJIEHHS HE TMPeayCMOTpPeHbl GeaepalbHbIMU 3aKOHAMH U
NPUHATBIMH B COOTBETCTBMM C HUMHM WHBIMH HOPMATHBHBIMH IIPaBOBBIMH aKTaMH
Poccuiickoit denepanuuy, 3aKOHAMU W IPUHATBIMH B COOTBETCTBHM C HUMHU HHBIMH
HOPMaTUBHBIMM  NpaBOBeIMH  aktamu  Kabapauno-bankapckoit — PecrnyOmnuku.
B ykazanHowm ciydae pocyaeOHoe (BHecyaeOHOe) 00xaloBaHUEe 3asBUTE/IEM PElleHUN
u paeictBuil (Oe3meiicTBuss) MO®ILI, pabotHuka M®I] BO3MOXHO B ciydae, ecld Ha
MOILI, pemenuss u pgedcTBus (Oe3neiCTBUE) KOTOPOTrO OOKaJIyHOTCS, BO3JIOXKEHA
(GYHKITHS 110 MPEIOCTABIEHUIO TOCYAapCTBEHHON YCIYTH B ITOJIHOM O00BbeMe B NOpSJIKe,
onpeneileHHOM dyacTthto 1.3 crareu 16 ®@enepansHoro 3akona ot 27.07.2010r.
Ne 210-@3;

10) tpeboBaHMe y 3asBUTeIs INpPU MPEJOCTABICHUM [OCYIapCTBEHHOM YCIIYId
JOKYMEHTOB WM HHGOpPMalMH, OTCYTCTBME H(WIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBJIMCh TIPU TMepBOHAYAlIbHOM OTKa3e B IIPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
IIpeIOCTABIEHHS TOCY1apCTBEHHOM YCIIYTH, IMOO B MPeI0CTaBICHUH IOCY/1apCTBEHHOM,
38 MCKIIIOYEHWEeM CJIydaeB, MPEAyCMOTPEHHBIX MyHKTOM 4 wyactd | crateu 7
®enepanbrioro 3akoHa ot 27.07.2010 r. Ne 210-®3. B ykazanHOM cilydae nocyneOHOe
(BHecyieOHOe) oOkamoBaHUe 3asBUTENEM perueHuid U aeicTBuil (0esnehctus) MOLI,
pabotauka M®IL] Bo3moxkHO B ciydae, ecad Ha MOIL, pemenus u jaedcTBUs
(Oe3meiicTBME) KOTOPOro OOKATYHOTCS, BO3JIOKEHA (QYHKUMA IO IIPEAOCTaBICHHIO
COOTBETCTBYIOIIIUX TOCYJapCTBEHHBIX YCIYyr B TIIOJIHOM 00beMe B IOpsJIKe,

ompeneneHHoM dacteto 1.3 crateu 16 ®enepansHoro 3akona ot 27.07.2010r.
Ne 210-D3.

5.3. Opranbl HCIIOJTHHUTEJBHOH BJIACTH H 10JIKHOCTHBIE JIHIIA, KOTOPBLIM
MosKeT ObITh aipecoBaHa ka/j100a B Jocy1e0HOM (BHecyaeOHOM) mopsake,
a TaKs/Ke Crnoco0bl MoAa4H KaJ100bI

53.1. JKanoba momaetcs B mnHMCbMeHHOH (opme Ha OyMa)kKHOM HOCHUTEE,
B 2JIeKTpOHHOM (opme B Munucrepero, Llentp, M®LI, nmudo B MunHCTEPCTBO
sKoHOMHYecKoro pa3Butus KabapaumHo-bankapckoit  PecryOnuku, sBISIOIIHACS
yupenutesneM M®L] (nanee - yupeaurens MOLI).

KanoObl Ha pemenus u aeicrBus (OesmelicTBue) paboTHMka MuUHHCTEpCTBa
nogarotTcss MUHHCTDY.

JKano0Ob1 Ha pemerus u nefictBus (OesnelicTBue) paboTHHKa LleHTpa noaioTcs
pykosoauteno Ilentpa. JKanoOel Ha pemenus u jeidictus (Oesneiicrue) Llentpa
nojarTcsi B MUHUCTEPCTBO.

Kanobsl Ha pemenus u aeictBus (OesneiicTBue) pabotHuka M®L] nmoxarorcs
pykoBonuTemo M®II. JKamobsr Ha pemenus H jedctus (Gesneiicrsue) MOIL]
nogatorcst  yupenutemo MOL[ wiM  JOKHOCTHOMY Iy, YIOJTHOMOYEHHOMY
HOPMAaTHBHBIM IpaBoBbIM akToM Kabapauxo-bankapckoi PecyOmnku.

JKanoba Ha peruenust U aeifcteus (6esaeicTBue) MuUHMCTEPCTBA, TOKHOCTHBIX
Ul MUHHCTEPCTBA, OTBETCTBEHHBIX 3a MPEJOCTaBICHHE TOCYAapCTBEHHOH YCIIYyrH
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MO>KeT OBITh HalpasjeHa 110 ro4re, yepe3 M®ILI, ¢ ucnoap30BaHreM HHHOPMAITMOHHO-
TEIIEKOMMYHHUKAITMOHHOW ceTu «MHTepHeT», oduumanbHOro caiita MuHucTepcTBa,
IIOpTaJl, @ TAKKE MOKET OBITh ITPHHSATA MPH JTHYHOM ITPUEME 3asIBHUTEIS.

Kanoba nHa pewrenus u neiictBus (OesnerictBue) LlenTpa, padotHuka LleHTpa
MO)KeT OBITh HallpaBleHa MO I[OouTe, C MKCIOJb30BaHMEM HH(MOPMALUOHHO-
TeIEKOMMYHHKAIIMOHHOM cetn «VHTepHEeT», oduIitanbHoro caita lleHTpa, moprana,
a TaK)Xe MOXXET OBITh MPUHSTA IIPY JINIHOM ITpUEME 3asIBUTEIIA.

JXanoba Ha pemenus u neicteus (6e3neiicteue) MOILI, pabornuka MOL] mosxet
OBITh  HampaBleHa IO  IOYTe, C  HCIOJb30BaHUEM MHGMOPMalMOHHO-
TeJeKOMMYHUKAIMoHHO# cetu «MHTepHeT», oduumansHoro caiita M®L|, noprana,
a TaK)Ke MOXKeT OBITh TIPUHATA IPU JTUIHOM IIpHEMe 3asiBUTES.

5.4. OcHoBaHuS /151 HAYAJ1Aa POLEAYPbI
aocyaed6Horo (BHecy1eOHOro) 00KaJI0BaHUA

5.4.1. OcHoBaHMeM [UIs Hadajla NpoLEeLypbl AocyneOHOro (BHecyIeOHOIo)
00KalloBaHus ABIAETCS IM0Jada 3asBUTEIEM Kalo0bl, COOTBETCTBYIOMIEH TpeOoBaHUIM
yactd 5 craren 11.2 @exgepansHoro 3akoHa oT 27.07.2010r. Ne 210-@3.

B nuceMeHHOI# jkanobe B 00s3aTeIbBHOM HOPSIKE YKa3bIBAIOTCA:

- HaWMeHOBaHWe MUHHCTEPCTBA, JODKHOCTHOrO Jjauua MuHHCcTepcTBa,
OTBETCTBEHHOTO 3a MPEIOCTABIECHUE TOCY JAPCTBEHHON yCIIyr, HauMeHoBaHue LleHTpa,
M®ILI, ux pykoBoauTtejei u (Wu) paOOTHUKOB, pelleHHs U OeicTBus (Oe3nelcTBHe)
KOTOPBIX 00KaIyIOTCS;

- (amunmst, uMs, OTYeCTBO (TOCNENHEee - TpH HAJIHYKHU), CBEICHHUS O MeCTe
JKUTEIBCTBA 3aABUTENA - (DH3MYECKOro JIKIa OO0 HauMEHOBaHHE, CBEICHUS O MeCTe
HaXOXKIEHHUS 3asBUTEINS - FOPUINUECKOT0 JULa, a TAKKe HoMep (HoMepa) KOHTAKTHOTO
teneboHa, aapec (ampeca) BJIEKTPOHHOW MOUTH! (MIPH HAJIMYHM) M IOYTOBBIA ajpec,
10 KOTOPEIM JO/DKEH OBITH HaNpaBieH OTBET 3asBUTEIIO;

- cBegeHHs 00 oOxamyeMblX pelleHusiX U JeHcTBUAX (Oe3nedcTBHN)
Mumnucrepeta, IleHTpa, M®L], m0OmMKHOCTHBIX /1ML MHHUCTEpPCTBA, PAOOTHHKOB
[lenTpa 160 M®LI, 0TBETCTBEHHBIX 3a IIPEJOCTABIEHHE TOCY IAPCTBEHHON YCIIYTH,

- JOBOJBI, HAa OCHOBAaHHWW KOTOPBIX 3asBHUTEIb HE COIVIACEH C PELIEHHEM
u JneiictBueM (OesmeiictBueMm) MunucrepcrBa, llentpa, M®PILI, IOKHOCTHBIX JIHIL
MunuctepctBa, paboTHHKOB [leHTpa mbo ML, oTBEeTCTBEHHBIX 3a IIPELOCTABICHHE
FOCY/IAPCTBEHHON YCITyTH. 3asBUTENEM MOIYT OBITh IPEACTABIEHbI JIOKYMEHTHI (ITpH
HaJIMYKH ), IOATBEPKIAIOIIHE JOBOBI 3asBUTEIIS, IUOO UX KOIMH.

5.5. IIpaBa 3asiBuTe 1€l HA noy4eHHe HHPOPMAIIHH H JOKYMEHTOB,
He0OXOXHMBIX JJIfl COCTABJIeHHS U 000CHOBAHHA KaJ100bI

5.5.1. 3asgBuTeNb MMeeT I[PaBo Ha MOIydeHHe HHPOPMAlLMKM M HIOKYMEHTOB,
HeOOXOAUMBIX [JIsI COCTABICHHS U 0OOCHOBaHHUS KajJoOBbl, B CIIy4asx, YCTaHOBICHHBIX
cratheit 11.1 @enepansHoro 3akona ot 27.07.2010r. Ne 210-D3, npu ycIIOBHH, 4TO 3TO
He 3aTparuBaeT IpaBa, CBOOOIBI U 3aKOHHbBIE HHTEPECH! IPYTUX JIUI U €CJIM YKa3aHHBIE
uH(GOPMAIKS U TOKYMEHTHI HE CONEPKAT CBEIEHHH, COCTAB/IIOIIMX IOCY TapCTBEHHYIO




WM UHYIO OXPaHsSeMYIO TalHy.
5.6. Cpoku paccMOTpeHHs KaJ100bI

5.6.1. Kamoba, moctynuBiias B Munucrepctso, Llentp, M®LI, yupeauremnto
M®II, noIekUT pacCMOTPEHUIOD B TEYEHHE NATHaAUATH paboyux JHEH cO JIHA ee
perucTpammu, a B ciydae oOxanoBaHus oTkasa MuHucrepctsa, Llentpa, M®IL] B
IIpHeMe JOKYMEHTOB Yy 3asBUTE/S JIMOO B MCIPABIECHUM OMYLUEHHBIX OINEYATOK U
OKMOOK WA B cllydae 00aloBaHWsI HapyLIEHHs YCTAaHOBJIEHHOIO CpPOKa TaKHX
HCIPAaBIIEHUH - B TeUeHHUE ATH Pad0o4MX JHEH cOo JHS ee perucTpalvu.

5.7. PesyabTaT n0cyaedHOro (BHecy1e0HOro) o0xa/l0BaHus
NPHMEHHTE/IbHO K Ka/10H npoueaype Ju00 HHCTAHUHH 002Ka/I0BaHUSA

5.7.1. Tlo pesympraTaM pacCMOTpPEHHS JKajJoObl IIPUHUMAETCS OIHO U3
CIeAYOIINX PELIeHUN:

1) »xamoba ymoBieTBOpsieTCsi, B TOM uucie B (opMe OTMEHBI INPHHATOIO
peIlleHus, UCTIPaBIeH!s JOMYILEHHbBIX ONeYaTOK M OLUMOOK B BBIJIAHHBIX B PE3yJIbTATE
MpeJOoCTaBIeHUs TOCYIapCTBEHHOM YCIIyTHM JIOKYMEHTax, BO3BpaTa 3asBUTEIO
JIEHEXHBIX CPEeACTB, B3MMaHWE KOTOPBIX HE IMPEeAyCMOTPEHO HOPMATHBHBIMH
npaBoBbIMU akTamHu Poccuiickoit ®enepanuy, HOPMATHBHBIMH IIPABOBBIMH aKTaMH
Kabapauro-bankapckoit Pecry6iuku;

2) B yIOBIIETBOPEHHUH KaJI00BI OTKa3bIBAETCSl.

He mnosaHee 1Hs, CleayloLIEero 3a JHEM MPUHATHS PEILIEHHUs IO pe3yibTaTaM
PacCMOTPEHHUS Kalo0bl, 3asIBUTEIIIO B TUCBMEHHOM (GopMe U 110 JKeJaHUIO 3asiBUTENS B
3JIEKTPOHHOI  (opMe HampaBisieTcss MOTHMBUPOBAaHHBIM OTBET O pe3yJbraTax
paccMOTpeHMs Kalo0bl, 3a IOANMCHIO MMHHCTpa, pykoBoauTens Ilentpa, nmdo
JUIIAMHU, UX 3aMelaloMHu:

- B Cjy4yae MpU3HAHHUS JKal00bl TOUIEKalIeH YJIOBJIETBOPEHHIO B OTBETE
3agBUTEN0 JaeTcs HHpoOpMalus O JeHCTBUAX, OCYLIECTBIsSEMbIX MHHHCTEPCTBOM,
Ilentpom, MO®ILI B nensx He3aMeIIUTEIbHOIO YCTPAHEHMS BBIABJIEHHBIX HapylICHHH
IPH OKA3aHWH TOCYAAapCTBEHHOH YCIYyrd, a TakKe TMPUHOCATCS M3BUHEHHs 32
JOCTaBJIeHHble HeyJa00CTBa, U yKa3biBaeTcs MHMOpMalus O JaJbHEHIIMX JEHCTBHSX,
KOTOpble HeOOXOIMMO COBEPILUTEH 3asBUTENIO B LEJAX IOJY4YeHHs IOCYIapCTBEHHOH
YCIIYTH;

- B ClIy4ae TMpHU3HAHUS KaloObl, HE TMOJUIeXKalleH Y/IOBJIETBOPEHHIO B OTBETE
3afBHUTEI0 JAIOTCA apryMEHTHPOBAHHbIE pa3bsACHEHHs O TMPHYHHAX [PUHATOIO
pelIeHH s, a TaKKe HHPOPMALHs 0 MopsAKe 00)KaloBaHUs IPUHATOTO PEILICHHS.

5.7.2. B ciy4ae yCTaHOBIEHUS B XOJ€ HJIH [0 pe3ylbTaTaM pacCMOTPEHHUS
KajloObl ~ MPH3HAKOB  COCTaBa  aJMHWHUCTPATUBHOIO  NPAaBOHApPYIICHWS, WX
IPECTYIUIEHUS! JOJKHOCTHOE JMI0, pabOTHHWK, HaJeJeHHbIe MOJTHOMOUUSIMU IO
PACCMOTPEHHIO JKaja00, He3aMeMJIUTENbHO HANpaBisioT HMEIOIMecs MaTeprallbl
B OpraHbl IPOKYpaTyphl.
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3.8. Ilepeyenb HOpMATHBHbBIX NPAaBOBbIX AKTOB, PerYJIHPYIOIHX MOPAIOK
aocynedHoro (BHecy1e0HOro) 00:xa10BaHMs pelIeHHH H el cTBHIA
(0e3mericteusa) MuHHCTEpCTBa, NPEeJ0CTABASIOIEr0 FOCYAaPCTBEHHYIO YCIYTy,
a TaKsKe ero JoJKHOCTHBIX JHl, M®II u ero paboTrHuKOB

5.8.1. Tlopsimox pocyneOHoro (BHecyaeOHOro) o0KanoBaHUS peIIEHUH |
neiictBuit (OesnedictBuii) Munucrepctsa, llentpa u (wmm) MO®L], a Takke HX
JIOJDKHOCTHEIX JTHI] PETYJIUPYETCS CIeIyOINMUA HOPMAaTUBHBIMH MPABOBEIMU AKTAMM:

@enepanbHbM 3akoHOM oT 27 wutons 2010r. Ne 210-d3 «OO6 opranuzanuu
NPeIOCTaBIeHNs] TOCYJAPCTBEHHBIX U MYHULIUNIATBHBIX YCIYT»;

noctanoBienuemM IlpaBurensctBa Poccuiickoit @enepanuu ot 20 HosOps 2012r.
Ne 1198 «O denepanpHOil rocygapCTBEHHONW  WH(DOPMAITMOHHOM  CHCTEME,
oOecneunBaroliedl mpouecc AocyneOHOro (BHecyneOHOro) 00KalOBaHUS pPELICHUM U
nericTBuit (0e3mMeHCTBHS), COBEPIICHHBIX MPU NPEIOCTABICHHUH TOCYIaPCTBEHHBIX H
MYHHIIHTIATBHBIX YCIIYT»;

nocranoBienueM [IpaBurenscrBa Poccuiickoil @enepauuu ot 16 asrycra 2012r.
Ne 840 «O mopsinke MoJa4yd W PACCMOTPEHHUs Kajlod Ha pEIIeHHs W JAeUCTBUS
(GesmeticTBHe) (emepaabHBIX OPraHOB MCIOJHUTEIHHOM BIACTH W UX JIOJDKHOCTHBIX
aur,  QemepanbHBIX ~ [OCYIJAapCTBEHHBIX  CIYXaIllMX,  JO/DKHOCTHBIX  JIMI]
roCyJIapCTBEHHBIX BHEOKIKeTHBIX PpoHI0B Poccuiickoit Menepanny, rocy1apcTBEHHBIX
KOPIIOpaNwii, HaJeIeHHBIX B COOTBETCTBUHU C (pefiepalbHBIMU 3aKOHAMH MOJHOMOYUSIMHU
10 MPEAOCTABIECHUIO TOCYIapPCTBEHHBIX YCIYT B YCTAaHOBIIEHHOH cepe AesITENbHOCTH, |
WX JODKHOCTHBIX JIMI[, OpTaHW3alii, NperycMOTpeHHBIX dacThio 1.1. crateu 16
®enepanpHOro 3akoHa «OO0 OpraHuU3aldd MPEIOCTABICHUS TIOCYJaPCTBEHHBIX H
MYHHIMITATBHBIX YCIYr» U UX paOOTHHUKOB, a TaK)Ke MHOTO(YHKIIHOHATIBHBIX IIEHTPOB
[IPeI0CTaBIeHHS FOCYIaPCTBEHHBIX M MyHHULIUIIAIBHBIX YCIIYT U UX paOOTHUKOBY;

nocrasoBreHneM  [lpaButensctBa  Kabapauno-bankapckoit — PecnyOnuku
ot 21 deppans 2013r. No 46-IT1 «O IlpaBunax momauu M pacCMOTPEHHUs Kanod Ha
peueHnss W aeiicTBUs (Oe3meHCTBHE) HMCIOJHUTEIBHBIX OPraHOB TIOCYIApCTBEHHOM
Bractd KabapmuHo-bankapckoit PecnyOnMkd ©W  MX  JO/DKHOCTHBIX ML JIMOO
rOCYIapCTBEHHBIX TPaXIaHCKUX CITYXKaIUX».

5.8.2. Vudopmarws, ykasanHas B pasnene S5 «JlocyneOHbI (BHecyneOHBIN)
HOPSIIOK 00XKaloBaHUsI pellleHui U AelcTBHH (Oe3nedicTBus) MunucrepeTsa, LleHTpa,
a TakKe TOCYIapCTBEHHBIX CIyXalllix MUHHCTepCTBAa U JOKHOCTHBIX JIML LleHTpa»
pasMeleHa Ha EJMHOM T1opTane TOCYAApCTBEHHBIX M MYHMIMIAILHBIX  YCIyT

(yHKIHI).
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[Tpunoxenne Ne 1

K AJIMUHUCTPATUBHOMY PErIAMEHTY

«[IpucBoenne 3Banus «Berepan Tpyna»

M BblJIaua yl0ocToBepeHus «BeTtepan Tpyna»,
YTBEPXKJICHHOMY ITpHKa30oM MUHHCTEpCTBA TPY1a

U couranbHoM 3amuTel Kabapanuno-bankapckoi PecriyOiuku

OT « 70 » 70 2019 1. Ne 294
B I'KY "llentp Tpyna, 3aHATOCTH U COLMATBHON 3aIUTHI paioHa,
ropoJa»

(MOYTOBEIM anpec)

(OVIO zaaBuTesns)

(maTa poxOoeHMH)

(macnopT cepus, HOMED)

(korpma, KeM BbBLOAH)
2aperuMcTpUpoBRaH (a) no ampecy:

TenedoH:

3ASBJIEHUE
[Ipomry mprucBOUTE MHE 3BaHWe «BeTepaH Tpy/a» H BBIIATh YI10CTOBepeHHe «BeTepan Tpynay.
HeoOxoauMbIi 11akeT JOKYMEHTOB IIPUIIAraeTCs:

1.
2.
3.
4,
5.
6.
J10CTOBEPHOCTD MPEJICTABICHHBIX CBEACHHH MOITBEPIK/IAL.
« » 20 1.
__ (NOANHCH 3asABHTENA) (pacwmndposka)
A, (®HNO0),
nato  csoe  cormacue I'KY «lleHTp Tpy/Ja, 3aHATOCTH M COIHAIbHOM 3aIlHTHI »

u MunmcTepeTBy Tpyaa u conmanbHoil 3amuThl KbP Ha obpabotky (¢Oop, cucTemMaTH3aluio, HaKOTUICHHE,
XpaHeHHWe, YTOYHEHHE (OOHOBJICHHME, M3MEHCHHE), HCIIONB30BAHME, PACIPOCTPAHEeHHE (repenady),
o0e3nuuKBanue, OJOKHPOBKY M YHHYTOXEHHE) MOMX MEPCOHAIBHBIX [IaHHBIX C IEJIbIO ONPEIC/ICHHUS
10JIOKEHHBIX MHE MED COIHAIIBHOMN IOUICPIKKH,

Cpok 00paboTKM MOMX TE€PCOHANBHBIX JAHHBIX MCTEKAaeT OJHOBPEMEHHO C OKOHYaHHEM JICHCTBHS
IPaBOYCTAHABJIMBAIOIIMX JOKYMEHTOB, SBJISIONIMXCS OCHOBAHMEM JUIS MOJYYEHHS MEp COLMAIbHOH
nouIepkKu. JlaHHoe corylacie MOXKeT OBITH MHOH OTO3BaHO B JIHOOOH MOMEHT I10 COTJIAMICHHIO CTOPOH.
[TonTBepik/al0, uTO O3HaKOMIIeH (a) ¢ mnojoxenusMu  DenepanbHoro 3akona ot 27.07.2006r.
N 152-®3 "O 1epcoHaTbHBIX JTaHHBIX", IIpaBa U 00A3aHHOCTH B 00JIACTH 3alMTHI IEPCOHATBHBIX JIaHHBIX
MHE pa3bsSCHEHBI.

" "

I,

JIOKYMEHTBI TpHHSI: " ! 20 r..  Neperucrpanun
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[Toamuce crienaincTa

5[0}
Pacnucka-yBeaomirenne
3asgBICHUE U JOKYMEHTHI 110 NEPEYHIO TIPHHSI OT I'p.
N n/n HaumeHOBaHHE NOKYMeHTA
1.
2.
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[Tpunoxenune Ne 2

K AJIMHHUCTPATHBHOMY PETJIAMEHTY

«[TpucBoenue 3panus «Betepan Tpyna»

¥ BblIa4a yjaoctoBepenus «Berepan Tpynay,
YTBEPKICHHOMY IpuKazom MuHucTepcTBa TPy 1a

U connanbHO# 3aumTel Kabapauno-bankapekoit PecriyGimku
OT « 700 » 70 2079 1. Ne296 -11

B rocynapcTBeHHOE Ka3eHHOE YUpek/ICHHE
«leHTp Tpyaa, 3aHATOCTH H COIMATBHOH

3alIUThI
paifiona/
ropojia»
(TOYTOBBIH ajIpec)
COI'JTACHE

Ha o6pa60ncy IEPCOHAIbHBIX JaHHBIX Ha IIPCIACTABHTCIIA

(haMuTHsA, UM, OTHECTBO (NMPH HATHYHH) MPCACTABHTENA)

3aperucTpHpoBaH(a) 110 ajpecy:

(TIOYTOBBI aJipec NpeIcTaBuTes)
Ten.

[Tacriopr [ata poxaeHus Cepust: Homep:
rpaxnanuHa PO

Jlara BblIaum KeM BrIZIaH:

JIEHCTBYIONIMH(as1) HA OCHOBAHUH

(BH M PEKBH3HTHI IOKYMEHTA, 110/ ITBEPKIAOIIEr0
MOJTHOMOYHE TIPEACTABHTEIS )

OT HMCHH U B HHTEPECAxX

(bamuHst, BMs1, OTYECTBO (TIPH HAJIMYHH)
IPEJICTABIIEMOTO)

(MoYTOBBIM aapec MpeacTaBIsIeMOro)

lacriopt Hara poxaeHust Cepusi: Howmep:
rpaxaanuHa PO

JlaTa BeI1a9H Kewm BoI1aH:




HACTOSIIMM a0 CBOE corjiacie Ha o0paboTKy ['0oCyl1apcTBEHHOMY Ka3€HHOMY YYPEKICHHIO
«lleHTp Tpynaa, 3aHATOCTH M COLMAIBHOW 3aALIHTHI (paiiona, ropona)», M®I]
1 MunncTepcTBY Tpyaa u connanbHoH 3ammThl KBP Ha 00paboTky (cOop, cHcTeMaTH3anmio, HaKOIIEHHE,
XpaHeHHe, yTouHeHHe (OOHOBICHHE, HM3MEHEHHE),  HCIOIb30BaHHE, paclpocTpaHEHHE (mepenady),
obe3mmuuBanue, OIOKMPOBKY M YHUUTOKEHHWE) MOUX NMEPCOHAIBHBIX JaHHBIX [UIA 11EJEH, CBA3AHHBIX C
HA3HAYCHHUEM W TIPETOCTABICHUEM E€KEMECAYHON JICHEKHON KOMIICHCAIMH  PAcX0JI0B Ha OMJIATy KHJI0T0
[IOMEILEHHS 1 KOMMYHATBHBIX YCIIYT.

IloaTeepiKaa, ITO O3HAKOMIICH (a) ¢ nonoxeHusmu PejnepaibHoro 3akona ot 27.07.2006r.
Ne 152-03 «O mepcoHaNbHBIX JAHHBIX», MpaBa H 00s3aHHOCTH B OOJIACTH 3ALIUTHI IIEPCOHATBHBIX
JTAHHBIX MHE Pa3bsICHEHBI.

Cpok 00pabOTKH MOWX TII€PCOHAIBHBIX [aHHBIX MCTEKAeT OJHOBPEMEHHO € OKOHYaHHMEM
JCHCTBHS [1PABOYCTAHABIHBAIOLUIMX JOKYMEHTOB, SBJIAIOIIMXCA OCHOBAHWEM JUIs  TIONMYYEHHsS Mep
COLMAILHON nojuiepkku. JlaHHOE corsiacie MOXeT ObITh MHOH O0T03BaHO B 1OOOH MOMEHT 110
COTJIAIICHHIO CTOPOH.

(1ara) (baMuaus, HMsi, 0THECTBO (TPH HAJIHYHH) (moammcn)
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[Ipunoxenne Ne 3

K AIMUHHCTPATUBHOMY PETTIAMEHTY

«[Tpucroenue 3panust «Berepan Tpyna»

W BBIJIaUa YAOCTOBepeHHS «BeTepan Tpyaay,
YTBEPKICHHOMY TIpHKa30oM MuHmcTepeTBa Tpya

U conmaneHOH 3amutel Kabapmuno-bankapckoit Pecybmiku
OT«T0» /O 2019 . Ne 274 - 11

KYPHAJI PETUCTPALIMU 3ASIBJIEHUI

OUO Anpec Ne peructpanuu 3asBieHNs H IPYTHX JlaTa ¥ moIHcCh
3asIBUTEJIS JOKYMCHTOB
1 2 3 4
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[Tpunosxerne Ne 4

K AIMHHHCTPATHBHOMY PEIJIAMEHTY

«IIpucBoenne 3Banus «Berepan Tpyaay»

W BblIa4a yaocToBepeHus «BetepaH Tpynay,
YTBEPKIEHHOMY IpHKa3oM MuHHCTEPCTBA TPy

u connanbHoH 3aumTel Kabapauro-bankapcekoit Pecybmmkm
OT K7 D» 70 2019 1. Ne 7 6-T1

Kuura

y4eTa BBIAAYH IPaIaHaM
yaocToBepeHus BerepaHa B Llentpe

oUO Mecto Cepus Jatet Pocnuce Pocriucs | Ilpumeuan
(macrnopTHBIE KHUTETBCTBA HHOMEp | BBIIAYM | NOJy4are | ClenHalu ne
JaHHEIE) YJIOCTOBEPEHHU W cTa

g Ha JIbTOTHBI
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[Ipunoxenue Ne 5

K AJIMHHHCTPATHBHOMY PErIaMEHTY

«Ilpuceoenue 3sanus «Betepan Tpyna»

¥ BBIaua yJ10cToBepeHus «Berepan Tpyiay,
YTBEPKIEHHOMY TIpHKa30oM MuHHCTEPCTBa TPy 1a

¥ counanbHol 3aumTel Kabapruno-bankapekoit Pecrry6mmku
OT «/L» /0 2019 1. Ne 296 - 11

YBEJOMJIEHHE
0 MPEIOCTABICHHH IOCYIaPCTBEHHOH YCIIYTH

oT

(YnoIHOMOY€EHHBI# opraH)
PaCCMOTpCB 3asABJICHHC

(P.N.0O. rpaxnannHa)
[Ipunsin pemenne o nprcBoeHud Bam 3Banus «Betepan Tpyaa» U BeIIa4Y€ yI0CTOBEPEHHUS
BeTEpaHa.
CoobmiaeM, 4TO B CPOK 10 B LleHTpe Tpyaa, 3aHATOCTH M COLIMATIBHON 3alllHThI
110 MECTY JKHUTEILCTBA Bam Oy/IeT BBIIAHO JIbIOTHOE YIOCTOBEPEHHE.

(IOAIHCH) (pacudpoBKa NOMIHCH)



[Ipunoxenue Ne 6

K AJIMHHUCTPATUBHOMY PErIaMEHTY

«lIpucBoeHue 3Banus «Berepad Tpyna»

W BblIava yJ10CcToBepeHus «BeTepan Tpynan,
VTBEPXKICHHOMY IIPUKa3oM MuHHCTEpPCTBA Tpy/1a

W CoLraabHOM 3amuThl Kabapauno-bankapckoit PecriyOnkn
0T «70» 70 2019 1. Ne.zg¢ - 11

YBEJIOMJIEHHME
00 oTKa3ze B IpeI0CTABICHHH FOCYAapCTBEHHOH YCIyTH

(ynoJIHOMOYEHHBII OpTraH)
PaccmoTpeB 3asiBlieHHE

(®.M.0. rpaxkaaHuHa)
[Ipunsit permenne 06 0TKaze B MPe10CTABIEHHH TOCYAPCTBEHHOH YCIIyTH

B CBA3H C

(NpUYMHBL, [IOCYXUBITHE OCHOBAHUEM /11 PHHATHA PELLIEHHA 00 0TKa3e)

Peienne 00 oTkasze B IPUCBOCHUH 3BaHHs «BeTepaH Tpyla» W BblJlaue yI0CTOBEPEHHUST MOXKET
OBITH 00KaJI0BAaHO B YCTAHOBJICHHOM 3aKOHOM TIOPSIIKE.

(noamucs) (pacwndposKa MOANHCH)
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